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Iogoxenne
0 32U TEe NePCOHAJIBHBIX JAHHBIX
MyBHIHNAAbLHOTO 0011€06pa30BATEILHOIO0 YUPEKICHUS
«JleBoOepexxHas cpennsas mKoJa ropoaa Tyraepa»
TyTaeBcKkoro MyHHIHIIAJIBLHOTO paiioHa

1. Odmue moJ1oKeHUs

1.1. Hensto marnoro IonoxxeHus SBISETCS 3aIlUTa TIEPCOHANBHBIX JAHHBIX PAOOTHHKOB OT
HECAHKITAOHUPOBAHHOTO IOCTYIA, HEPABOMEPHOTO UX MCHOIB30BAHUS HIIA YTPATEL.

1.2. Hacroamee [Tonoxenne paspaboTaHo Ha OCHOBaHWH cTaTeit KOHCTUTYIMH

P®, Tpynosoro Konxexca P®, Koxekca 06 aiMUHICTPaTHBHBIX IIpaBOHAPYLIEHHX PO,
I'paxpanckoro Konexca P®, Yronosaoro Konexca P®, a taxxe ®enepansroro 3axkona «06
nHpopManny, HHGOPMATU3AIKH U 3aIUTE HHPOPMALHHY

1.3. IlepconanbHble JaHHBIE OTHOCATCS K KATErOPHUH KOHQHUACHIMAILHONH HHGOopManiy. Pexum
KOHQHUICHITMAIBHOCTH NIEPCOHATBHBIX JaHHBIX CHUMAETCs B CIIydasX 06e3IMIMBAHMUS HITH IO
UCTEYECHUH 75 JIET CpOKa XpaHEHHUS, €CIIM HHOE He OIMPENEICHO 3aKOHOM.

1.4. Hacrosmee [TonoxxeHne yTBepkaaeTcst 1 BBOJUTCS B IEHCTBHE MIPUKA30M TE€HEPAILHOTO
JHPEKTOPA U ABIAETCS 00A3aTeIFHBIM JUIS HCTIOTHEHUS BceMH pabOTHHKAMH, UMEIOLIMMHA
JOCTYII K IIEPCOHATBHBIM JTAHHBIM COTPYAHUKOB.

2. ITonsiTHE H COCTAB NEPCOHANBHBIX JAHHBIX

2.1. IlepconanbHbIe JaHHEIE pabOTHUKA — HHpOpPMANUs, HEOOX0qUMas paGOTOATEIO B CBA3H C
TPYJOBBIMH OTHOIIEHUAMH M Kacaromuecs KOHKpeTHoro pabotuuka. [Tox uHdopmaueis o
pabOTHHKAX OHUMAFOTCS CBEZICHHUS O (haKTax, COOBITHSIX B 00CTOATENBCTBAX KU3HH pabOTHHKA,
IO3BOJIAIOLIHE HACHTUGHUIIIPOBATH €70 THYHOCTE.

2.2. B cocraB nepcoHaTbHBIX AaHHBIX Pa0OTHHKA BXOIAT:

- aHKETHBIC U OHorpaduyecKue TaHHbIC;

- obpazoBaHue;

- CBEJICHUSA O TPYIOBOM U OOILEM CTaXe;

- CBEICHUS O COCTABE CEMBH;

- MAaCIIOPTHEIC NAHHEIC,

- CB€ICHUS 0 BOMHCKOM YUETEC,;




- CBeJIeHH 0 3apaboTHOM T1aTe COTPYAHUKA;

- CBEJICHUS O COITHABHBIX JIHroTax;

- CHEIHATLHOCTb,

- 3aHMMaeMas JOJDKHOCTD,

- HAJIMYUE CYIUMOCTEH;

- aJipec MecTa XKUTENbCTBRA;

- TOMaIHHii TenedoH;

- MecTO pabOTHI MY y4eOBbI WIEHOB CEMBbH H POJCTBEEHUKOB;

- XapakTep B3aUMOOTHOUICHU# B CEMBE;

- coZIep>KaHue TPYI0BOIO JI0rOBOPa;

- COCTaB JEKJIapUPYEMbIX CBEJICHHM 0 HATMYMK MaTEPHATBHBIX IIEHHOCTEH;
- coep kaHuE JeKIapaliiy, MoAaBaeMoi B HAJIOTOBYIO HHCIIEKIIHIO;
- MOIJIMHHUKHU ¥ KOTIUH MPUKA30B 110 JIMYHOMY COCTaBY;

- TUYHBIE JeNa U TPYXOBbIE KHHXXKHA COTPYJHHKOB;

- OCHOBaHHS K IIpUKa3aM 0 THYHOMY COCTaBY;

- JIeNa, coiepaKallie MaTepHUaiIbl MO TOBBINCHKIO KBaTUdMKAKU U EPEenoArOTOBKE
COTPYJIHHUKOB, HX aTTECTallUH, CIIyKEOHBIM paccleI0BaHHAM;

- KOIIHK OTYETOB, HAIIPABIIICEMBIC B OPIrdHbl CTATHCTUKU.

2.3. JlanHble TOKYMEHTHI SBISIOTCA KOHQUICHIIUATBHBIMHA, XOTS, YIUTHIBas ©X MaCCOBOCTh U
eMHOE MeCTO 00pPabOTKY M XPaHEHHS - COOTBETCTBYIONIHMH I'prd OrpaHUYCHHS HA HUX HE
CTaBHTCSL.

3. O6padoTKa MepCOHAIBHBIX JAHHBIX

3.1. ITox 06paboTKOH NEpCOHANBHBIX JaHHBIX pa0OTHHKA TOHUMAETCS NIOIy4EHHE, XPAaHEHHE,
KOMOMHHpOBaHHUE, TIepeiada WiH JII000€ IPYToe HCIOIb30BaHHE IEPCOHANBHBIX JAHHBIX
paboTHUKa.

3.2. B nemsix obecrieyenns npas U cBoOO HeTIoBeKa M rpaXk1aHMHA PadOTOIaTelNb H €F0
MpeICTaBUTENH pH 00paboTKe MepCOHANBHBIX JaHHBIX paO0THUKA 00s3aHbI COOIIOATH
crenyoonie oomme TpeOoBaHus:

3.2.1. O6paboTKa MepCOHATBHBIX AaHHBIX Pa0OTHHUKA MOXKET OCYIIECTBISATHCS UCKIIOYUTEIHHO
B I[EJIIX 0OecIeueHUs COOMOACHNUS 3aKOHOB M HHBIX HOPMATUBHBIX MPaBOBBIX aKTOB,
COJIeHCTBHUSA paOOTHHKAM B TPYJOYCTPOHCTBE, OOYUECHHH U MPOJIBUKEHNH IO CITyKOe€,




obecriedeHns TMYHOM O€30ImacHOCTH PaGOTHUKOB, KOHTPOJIS KOJIMYECTBA U KA4ECTBA
BBIMIOJIHAEMOHM paboTHI K 00ECICUEHNS COXPAHHOCTH HMYIIECTBA.

3.2.2. Ilpu onpenenenuu o0peMa 1 cofepxkanus 06pabaThBaEMbIX IEPCOHANBHBIX JAHHBIX
paboTHHKa paboToaaTeNnh NOJDKEH PyKOBOACTBOBaThCs Konctutyimei Poccuiickoit ®enepanum,
TpynoseiM KozmekcoM U uHBIME (eiepaIbHBIME 3aKOHAMH.

3.2.3. Ilosy4eHue MepCOHATBHEIX JAHHBIX MOXKET OCYINECTBIIATELC KAK IIyTEM MpeCTaBICHNUs
HX CaMHM paDOTHHKOM, TaK U IyTEM MOJy4SHHS UX U3 HHBIX HCTOUYHUKOB.

3.2.4. IlepcoHaNBbHBIE JaHHBIE CIIEAYET MOTYYaTh y HETO caMoro. ECiu HepcoHANbHBIE JaHHbIE
paboTHKKA BO3MOXKHO HOIYYHTH TONBKO Y TPETHEN CTOPOHEL, TO pabOTHHK JOJKEH OBITH
YBEIOMIIEH 00 3TOM 3apaHee U OT HETO JAOJDKHO OBITH IIOJIyYE€HO THCEMEHHOE COTIIACHE.
PaGotonarens noikeH cOOOMUTH pabOTHHKY O MENAX, MIPEAOIaraeMbIX HCTOYHAKAX U
crmocobax MmoTy4eH s IEPCOHATBHBIX JAHHBIX, a TaK XK€ 0 XapaKTepe MOIJIEKALINX HOITYJEHHIO
HEPCOHANBHBIX JAHHBIX M IIOCIECACTBUAX OTKa3a pabOTHHKA aTh MMACEMEHHOE COTJIACHE Ha MX
HOJy4YeHHe.

3.2.5. PaGoTonarens He MMEET IIpaBa MoJydarh 1 00pabaTkBaTh IIEPCOHANBHEIE aHHEIE
pabOTHHKA O €ro IMOJMTHYECKUX, PETUTHO3HBIX M MHBIX YOSXKICHHIX U YaCTHOM XKU3HU. B
ClIy4asix, HEIOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIECHHM JaHHBIE O YACTHOM
XU3HH paboTHHKA (HHGOPMALUs O XKUHEAEITEILHOCTH B cdhepe CeMEMHBIX OBITOBBIX, JIMUHBIX
OTHOIICHHH) MOTYT OBITH ONYYEHBI U 06paboTaHbl PadOTOAATENEM TONBKO C €r0 IIMCHMEHHOTO
COTJIACHS.

3.2.6. PaboTonaTens He HMeET IIPaBO MOTyYaTh ¥ 00padaThIBATE IEPCOHATBHBIE JaHHEIE
pabOTHHKA O €ro WISHCTBE B OOIIECTBEHHBIX 00beIMHEHMAX UM €r0 IPOYCOI03HON
JEATEIbHOCTH, 3a HCKIIIOUECHHEM CIIy4aeB, IPEAYCMOTPEHHBIX (eepaibHbBIM 3aKOHOM.

3.3. K o6paboTke, mepeiaue ¥ XpaHEHHIO IEPCOHANBHBIX JAHHBIX paGOTHHUKA MOTYT HMETh
JOCTYI COTPYTHUKHU

- OyxranTepuy;
- COTPYAHUKH CIIy>KObl YIPaBICHUS IEPCOHATIOM;

3.4. Ucnons3oBanue TICPCOHAIBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C LIEJIAMU,
ONPEACITUBITUMHA HX IIOIIYUCHHEC.

3.4.1. [lepconansHple JaHHBIE HE MOTYT OBITH HCHOJB30BAHEI B LENIX TPHYMHEHHS
UMYIICCTBEHHOTO M MOPAJIbHOTO Bpea rpakjaHaM, 3aTpy/THEHHS PeTU3aliu IpaB U cBOOO/
rpaxnan Poccuiickoi ®enepanun. OrpaHudeHue npas rpaxaan Poccuiickoit Penepanuy Ha
OCHOBE HMCIIOJIL30BaHUS HHPOPMALHU 00 HX COLMAIFHOM TPOHCXOKIECHHH, O PACOBOM,
HAMOHATBHOM, SEIKOBOM, PEIUTHO3HON M NapTHHHON IPUHAICKHOCTH 3aIPEIEHO M KapaeTcs
B COOTBETCTBHH C 3aKOHOJIATEIILCTBOM.

3.5. Ilepeada mepcoHaNIBHBIX TAHHBIX pabOTHHKA BO3MOXHA TOJIBKO € COIIAcHs pabOTHHKA HIIN
B CIIy4asdx, IPsMO IMPEAYCMOTPEHHBIX 3aKOHOIATSIIBCTBOM.

3.5.1. Ilpu nepesade mepCOHANBHBIX JAHHBIX PaOOTHHKA PaboTOJATEND HOKEH COOIIOAATE
clexyromue TpeOoOBaHUA:




- HE coo0maTh IEPCOHATFHBIE JIAHHBIE PAOOTHUKA TPEThel CTOpOHE Oe3 MHUCEMEHHOTO COTJIacHs
pabOTHHUKA, 32 HCKITIOUEHHEM CIIy4aeB, KOTIa 3TO HeOOXOAUMO B IENAX IPeayIPeKACHUSI
YTPO3bI XHU3HU U 3J0POBBIO Pa0OTHHKA, @ TAKXKE B CIIydasx, yCTAHOBJICHHBIX (elepalbHbIM
3aKOHOM;

- HC COO6H.IaTB NEPCOHANBHBIC JAHHBIC pa6OTHI/IKa B KOMMCPYCCKUX HCIIAX 0e3 ero NHCHEMEHHOTO
COoTrmacui,

- IpeAYIPEAUTD AL, TOTYIAIOIUX ITEPCOHANTBHBIC JAHHBIE PAOOTHHKA, O TOM, UTO 3TH JaHHBIE
MOTYT OBITh UCIIOJIB30BaHbI JIUIIb B LENSX, ISl KOTOPBIX OHU COOOIIEHBI, U TpeOOBATh OT ITHX
JIUI MOATBEPXKIEHUS TOTO, YTO 3TO MPABHIIO COOMIOAEHO. JIuia, monyyaromye nepcoHanbHbIE
JlaHHBIE paboTHHUKA, 00A3aHbI COOIIIOATH PEXUM CEKpETHOCTH (KoHbUIeHIIMaTbHOCTH). J[laHHOE
MOJIO’KEHUE HE paclpoCcTpaHieTcs Ha OOMEH NePCOHAILHBIMH JAHHBIMA pa0OTHHUKOB B TIOPSIKE,
YCTaHOBJIEHHOM ¢eepabHBIMHU 3aKOHAMH;,

- pa3pemaTh JOCTYI K MEPCOHAIBLHBIM JaHHBIM PaOOTHHKOB TOJIEKO CHEIIHATEHO
YIOJTHOMOUYEHHBIM JIMIIAM, OIpeCIEHHBIM IPUKA30M 10 OPTaHU3AINH, TIPH 3TOM YKa3aHHbBIE
7L JOJDKHBI HMETH TPABO TIOIYYaTh TOJBKO T€ NEPCOHANBHBIC IaHHBIE paOOTHHKA, KOTOPEIC
HEOOXO MBI AJISL BHIMOTHEHUS KOHKPETHBIX (QYHKIIHIA;

- HE 3ampaluBaTh HHHOPMAIHIO O COCTOSHUH 370POBBS pabOTHHKA, 32 HCKITIOYCHUEM TeX
CBEJICHUH, KOTOPBIE OTHOCSITCS K BOITPOCY O BO3MO>KHOCTH BBIMOJHEHHS PAOOTHUKOM TPYAOBOM
byHKIMH;

- IepeaaBaTh MePCOHATBLHBIC JaHHBIE pa00THHKA TIPEICTaBUTEISIM PaOOTHUKOB B TIOPSIIIKE,
ycranoBieHHOM TpyaoBeiM KoziekcoM, B orpaHHYHBAThH 3TY HHPOPMALIMIO TOJBKO TEMH
NEPCOHANBHBIMY JTaHHBIMU paOOTHHKA, KOTOPHIC HEOOXOIUMBI JIJISl BHITIOTHEHUS YKA3aHHBIMH
IPeICTABUTENSIMU X QYHKIHI.

3.5.2. [lepenaya nepcoHANBHBIX JAHHBIX OT JepXKaTens WK €ro MpecTaBuTeNIel BHEITHEMY
HOTPEOUTEIIO MOXKET JAOIYCKAThCSI B MUHIMAJIBHBIX 00BeMaXx M TOJBKO B LEJIAX BHITOTHEHUS
3aJa4, COOTBETCTBYIOIUX OOBEKTUBHOM IIpuunHe c60pa 3TUX JaHHBIX.

3.5.3. Ilpu nepeaaye nepcoHaNbHBIX JaHHBIX paOOTHUKA MOTpeOUTENSIM (B TOM YUCIIE U B
KOMMEpUECKHUX IIeJISX) 3a IpeAesl OpraHu3anuy paboToaareNnsb He TOHKEH co00IaTh 3TH
JTAaHHBIE TPEThEH CTOPOHE 0€3 MHCEMEHHOTO COTIIacHs PabOTHHKA, 32 HCKIIFOUECHHEM CITy4acB,
KOI'JIa 3T0 HEOOXOAMMO B HEJIAX NMPEAYIPEKACHUS YTPO3BI KU3HH U 3I0POBLIO paboTHHKA HITH B
ciIydasiX, YCTAaHOBJIEHHBIX (e/lepaTbHbIM 3aKOHOM.

3.6. Bce Mepbl KOHQHUACHIIMAILHOCTH IIpH cOope, 00paboTKe U XpaHEHHH EPCOHANBHBIX
JITAaHHBIX COTPYTHHKA paclpOCTPaHSIOTCS Kak Ha OyMaXKHBIE, TaK M Ha 3JICKTPOHHBIE
(aBTOMATU3UPOBAHHBIE) HOCUTENH HHGOPMAITUH.

3.7. He nonyckaercsl OTBeUaTh Ha BOIPOCHI, CBA3aHHEIE € Iepejadeii mepcoBabHOM
uHpopMaun 1o tenedoHy uim Qakcy.

3.8. XpaHCHI/Ie MIEPCOHAIIBHBIX JAHHBIX JOJIXKHO IIPOUCXOJUTE B HOPAAKE, HCKITHOYAIOIEM HX
yTpary Wik UX HENPaBOMEPHOC UCIIOJIb30BAHUC.

3.9. IIpu npuHSATHN pENICHHH, 3aTparuBalOIINX HHTEPECH paboTHHKA, padoTOoAaTEIb HE UMEET
IpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JaHHBIX paOOTHHKA, MMOTyYEHHBIX HCIUTIOUYATEIHHO B




pe3ylIbTaTe MX aBTOMATU3UPOBAHHON 00pabOTKH WIIH JIEKTPOHHOro nonydenus. PaGoronatens
YUIHTHIBAET JIHYHBIE KAYeCTBA pabOTHHUKA, €r0 JOOPOCOBECTHEIN B dP(EKTUBHEIA TPY.

4, JlocTyn K NepCcoHAJILHBIM JAHHBIM

4.1. BuyTpeHHHii TOCTYN (JOCTYII BHYTPH OpraHM3aliH).

4.1.1. IlpaBo mocTymna K NepcOHATIBHBIM JaHHBIM COTPYIHHKA UMCIOT:

- IMPEKTOp OpPTaHU3allNH , a TAKXKE COTPYJHHMKH €r0 CEKpeTaprara

- COTPYIHHKH OTIeNa KapOB MPEIIpPHSTHS;

- COTPYHUKH OyXTalITepuH MpeanpUATUs

- caM pabOTHUK, HOCUTENb JaHHBIX.

- IpyTHE COTPYAHUKH OPraHU3aIliy MPH BBIIOIHEHAH MU CBOMX CIIy)KEOHBIX 00A3aHHOCTEH.
- PYKOBOAMTEH 9KOHOMUUYECKOH 0€30MaCHOCTRIO

4.1.2. TlepedeHp JIHIT, AMEIONIMX JOCTYII K IEPCOHAIBHBIM JaHHBIM PaGOTHHKOB, OTIPEAEIIETCS
mpukazoM aupexTopa MOY JleBoOepexHas IKona

4.2. BHemnui 10CTyIl.

4.2.1. K ynciay MacCcOBBIX MOTpebuTeneH NEpCOHANBHBIX JAHHBIX BHE OPraHU3allid OTHOCATCS
roCyJapCTBEHHEBIC U HETOCYAapCTBEHHBIE QYHKIIMOHAIBHEIE CTPYKTYPHI:

- HAJIOTOBHIE MHCIIEKIINH;

- IPaBOOXPAHUTEbHbBIE OPTaHEI;

- OpraHbl CTaTUCTHUKY;

- CTpPaxOBBIE areHTCTRA;

- BOGHKOMATHI;

- OpTaHbI COITMATHHOTO CTPaXOBaHMUS;
- IEHCHOHHBIE HOHIBL;

- IOApa3ACIICHUS MYHUITUIIATBHBIX OPIraHOB YIIPABIICHHS,

4.2.2. Ha30pHO-KOHTPOJIBHBIE OPraHbl HMEIOT AOCTYI K HHOPMAIlU TOIBKO B cepe cBoei
KOMIIETeHIIUH.

4.2.3. Opranu3aluy, B KOTOPBIE COTPYTHUK MOXET OCYIIECTBIIATE IIEPEIHUCITCHHUS TCHEKHBIX
CpeCTB (CTpaxoBble KOMITAHHH, HETOCYIapCTBEHHbIE IEHCHOHHEIE (QOHIBL, OJ1ar0TBOPUTEIbHbIC
OpraHU3aIMH, KPSAUTHBIC YIPEXKIECHUS), MOTYT MOYYUTh JOCTYII K IEPCOHAIBHBIM IAHHBIM
pabOTHHKA TOJILKO B CIIy4ae ero IMCbMEHHOIO pa3speleHHs.




4.2.4. lpyrue opraHu3anu.

Caenenus o paboTaroneM COTPYAHUKE WIH YK€ YBOJICHHOM MOTYT ObITh IPEI0CTaBICHbI
Jpyroi opraHA3alyy TOJIBKO ¢ MACHBMEHHOTO 3alpoca Ha O1aHKe OpraHu3anny, ¢ IPHIOKEHHEM
KOIIMH HOTapUAIBHO 3aBEPEHHOTO 3asBJICHUS PaOOTHHKA.

HepCOHaJIBHBIC JaHHBIC COTPYAHUKA MOI'YT OBITH MMpEeaOCTABJIICHBI pOACTBCHHUKAM HJIN YJICHAM
€ro CEMBbH TOJIBKO C IHCLMCHHOI'O pa3speIICHAI CaMOro COTPY/THHUKA.

B cnyuae pa3Bona ObIBInas cynpyra (Cynpyr) HMEIOT paBo 0OpaTHTHCS B OPTaHH3AIHIO C
IIHCEMEHHBIM 3allpOCOM O pa3Mepe 3apaboTHOI mIaTel coTpyaHuka 6e3 ero coriacus. (YK P®).

5. 3amnTa nepcoHANBLHBIX TAHHBIX

5.1. Ilox yrpo3o¥i wiIn ONaCHOCTHIO YTPAThI IEPCOHATBHBIX TaHHBIX TIOHUMAETCS SIMHUYHOE
MM KOMIUIEKCHOE, PeaIbHOE HIIH IIOTCHIIUAIBHOE, aKTUBHOE WM IIaCCUBHOE MPOSBICHUE
3JIOyMBIIUICHHBIX BO3MOXXHOCTEH BHELIHMX WJIM BHYTPEHHUX HCTOUYHUKOB YIPO3HI CO3/1aBaTh
HeOaronpusTHele COOBITHS, OKa3BIBATh JIECTA0MITH3HPYIOIEe BO3/ICHCTBHE HA 3alIMIIIAEMYO
HHPOPMAILHIO.

5.2. Puck yrpo3sl moObiM nHGOPMAIMOHHBIM PECYpPCaM CO3AAI0T CTUXHIHEBIE OeICTBYS,
9KCTpEMaIbHBIEC CUTYalH, TEPPOPUCTHYECCKUE NCHCTBUS, aBapUU TEXHHIECKUX CPEACTR H
JMHHAHN CBA3H, Apyriue 0ObEeKTUBHBIE 0OCTOATENBCTRA, & TAKXKE 3aMHTEPECOBAHHEIC U
HE3aWHTEPECOBAaHHBIC B BOSHUKHOBEHHH YTPO3HI JIHIIA.

5.3. 3amuTa NepcoHaNbHBIX JAHHBIX NMPEACTABIAET 000 KECTKO periIaMEHTHPOBAHHBIA U
JUHAMHAYECKH TEXHOJIOTHYECKUIA IIPOLECC, MPeXyNpeK Ao HapyilleHHe TOCTYTHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH ¥ KOH(PUACHIHAIBHOCTH EPCOHATHHBIX JAHHBIX U, B KOHEYHOM
cdere, o0ecreYnBatomnil JOCTATOYHO HAZEKHYIO 0e30MacHOCTh HH(OpMAIUHU B TIponiecce
yIIpaBJICHYECKOH ¥ MPOU3BOJICTBEHHOMN JEATEIILHOCTH KOMITAaHUH.

5.4. 3amuTa NepcOHAIBHBIX JAHHBIX pa0OTHHKA OT HEMPABOMEPHOIO HX UCIOIB30BAHHS HIIH
yTpaThl JODKHA OBITH o0ecnedeHa paboToaaTeeM 3a CUeT €ro CPEACTB B HOPSAKE,
YCTaHOBICHHOM (pelepaibHBIM 3aKOHOM.

5.5. «BHYTpeHHs 3a1IuTaY.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAaHKIIHOHHPOBAHHOTO JIOCTYTA K IIEPCOHATHHBIM JAHHBIM
SIBJIETCS, KaK IIPaBUIIO, MEpCOHa, paboTaromuii ¢ TOKyMEeHTaMH B 6a3aMH JaHHBIX.
PermamenTanus goctyna nepcoHana K KOHGHUACHIMATBFHEIM CBEICHUAM, TOKYMEHTaM M Oa3aM
JAHHBIX BXOAUT B YKCJIO OCHOBHBIX HAIIpaBJICHUH OpraHU3allHOHHON 3alIATH HHPOPMAITUH U
IIpeIHA3HA4YCHA JUIs pa3rpaHUYeHUs TOTHOMOYMI MEXAY PYKOBOJIUTENISIMH U CIIEIHATACTAMHY
OpTraHH3alliH.

5.5.2. Ins obecnieueHNH BHYTPEHHEH 3aIUTHI IEPCOHAITBHBIX TJAHHBIX PAOOTHUKOB HEOOXO0IHMO
coOmoaaTh psii Mep:

- OrpaHUYEHUE U perjlaMeHTalHsl coCTaBa pabOTHUKOB, PYHKIIHOHAIBHEIC 00S3aHHOCTH
KOTOPBIX TpeOYIOT KOHQUICHITMATEHBIX 3HAHMIA;

- cTporoe u3dupaTensHOE H 000CHOBAHHOE pacIpe/ielicHiue JOKYMEHTOB M HH(GOPMALIHH MEXKITY
paboTHUKaMHU;




- PAMOHAIBHOE pasMelIeHne paboYrnX MeCT paGOTHHUKOB, IIPH KOTOPOM HCKIIOUAIOCH OBl
GECKOHTPOJIBHOE HCIIOJIB30BaHUe 3alUIIaeMol HHGOPMAIIUH;

- 3gaHie paGOTHUKOM TpeOGOBaHUH HOPMAaTHBHO — METOJMYIECKHMX JOKYMEHTOB IO 3aIIHTe
HH(OPMAIINY U COXPaHEHUH TalHEbI;

- HaJIM4e HEOOXOAUMBIX YCIOBHH B TOMEINEHHH [T pabOThl ¢ KOH(PUACHIMATBHEIMA
JIOKyMeHTaMH U1 6a3aMu JaHHBIX;

- OIIpe/IeNIeHde U perfiaMeHTalHsI COCTaBa paOOTHHKOB, HMEIOIIHUX MTPABO 0CTYIA (BX0/2) B
[IOMEIIEHHE, B KOTOPOM HAXOAUTCS BEIYUCINTEIbHAS TEXHAKA; ’

- OpraHM3aITis MOPSIKa YHHYTOKECHUS HHPOPMALHH;

- CBOEBPEMEHHOE BBIBJICHHE HAPYIIEHNUs TpeOOBaHUH pa3peIIUTEIbHOM CHCTEMBI IOCTyTIa
pabOTHUKAMHU TIOpa3 IeNICHHS;

- BOCIIHTATEIbHAS H Pa3bICHUTENbHAS paboTa ¢ COTPYAHHUKAMH IOJPa3AeICHHUS 110
IpeNyNPEXICHUIO YTPATHI EHHBIX CBE/ICHUH TIpH paboTe ¢ KOHQHACHITHAIBLHBIMU
JOKYMCHTAMH;

- He JIOMyCKaeTCs BBIIaYa JIMYHBIX JE) COTPYJHHKOB Ha pabodne MecTa pyKOBOAUTENEH.
JIv4HEIE [IeNIa MOTYT BBIIaBaThCS Ha padodne MecTa TONBKO TEeHEPAILHOMY JUPEKTOPY,
pabOTHHKAM OTJEIa IePCOHANA U B HCKIIFOUUTENBHBIX CITydasx, IO IHCEMEHHOMY pa3spetieHHI0
TeHEPAIBHOTO JUPEKTOPA, - PYKOBOJUTEINIO CTPYKTYPHOIO HOApasAeneH . (HallpuMep, mpu
IOATrOTOBKE MAaTepHAaIOB AJIS aTTeCTalluy paOOTHHKA).

5.5.3. 3amuTa MepCcOHATBHBIX TAHHBIX COTPYIHUKA Ha 3JIEKTPOHHBIX HOCUTEIIAX.

Bce manku, coJiepiKaliye nepcoHanbHble JaHHbIe COTPYHUKA, JODKHEL OBITh 3aIIHIIEHBI
IIapoJieM, KOTOPBIH COO0IIaeTCsl PYKOBOAUTEIIO CIIyKOBI YIIPaBJICHHS IEPCOHATIOM H
PYKOBOJHUTENIO CITY>XOBI HH(OPMALUOHHBIX TEXHOJIOTHH

5.6. « BHelHsAs 3a0IuTay.

5.6.1. JIng 3ammThl KOHGHACHMATHHOM HHPOPMALIUU CO3AIOTCS LiCJICHAIIPABICHHbIC
HEONAroNpHSTHHIE YCIOBHS M TPYIHOIPEOIOIUMBIE IPETATCTBHS IS JIMIIA, TBITAIOINEToCs
COBEPIIUTH HECAHKITMOHMPOBAHHBIHN JOCTYN U OBNafeHue nHpopmarmei. Llenbio 1 pesyasTaTom
HECAHKIMOHMPOBAHHOIO HOCTyNa K HHHOPMAIMOHHBIM PECYPCaM MOXKET OBITh HE TOJIBKO
OBIIA/ICHNE IICHHBIMK CBEIEHUSIMY U HX HCIIOIH30BAHUE, HO U X BUJOU3MEHEHHE,
YHHUYTOXEHHUE, BHECEHUE BUpYCa, TOAMEHA, GanbchduKanus COACPKaHus PCKBU3UTOB
JIOKYMEHTA U Jp.

5.6.2. ITog mOCTOPOHHMM JIMIIOM IIOHEMAETCS T000€ JIUI0, He UMEIOIIEE HETIOCPEICTBEHHOTO
OTHOIIEHHUS K AEATENLHOCTH KOMIIAHHH, IIOCETUTEIHN, PAOOTHUKY APYTHX OPraHU3alMOHHBIX
ctpykTyp. IlocTopoHHM e JTHIA He JOJKHBI 3HATh pacupezeneHne GyHKiuii, paboume MpomecchL,
TEXHOJIOTHIO COCTAaBJIEHHS, OQOPMIIEHHUS, BEJICHUS U XPAHEHHUS IOKYMEHTOB, Jie H pabounx
MaTEepHaJIOB B OTAENE IEPCOHANA.

5.6.3. Jlng obecriedenns BHENIHEHN 3alUTHI MEPCOHATBHBIX JAHHBIX COTPYAHHKOB HEOOXOMMMO
coOmomaTh psj Mep:




- IOPSAIOK IIpUeMa, y4eTa U KOHTPOJIS AEATEIILHOCTH ITOCETUTENEH;

- IPONYCKHOM PeXHUM OpraHU3aIlHH;

- YUET 1 HOPAOK BBIIAYH YIOCTOBEPEHHIA;

- TEXHUYECKHE CPEJICTBA OXPaHbI, CHTHAIN3AIUH;

- TOPAAOK OXpaHbl TEPPUTOPHH, 3TAHUH, IOMEIICHUN, TPAHCIOPTHBIX CPEJICTB;

- TpeOOBaHMs K 3aIuTe HHYOPMALMY NIPH HHTEPBBIOUPOBAHHH U cobeceI0BAHHSIX.

5.7. Bce nuna, cBs3aHHBIE C MTOJIydYeHUEM, 00pabOTKON U 3aIMUTOM MEPCOHANBHBIX JTAHHBIX,
00s13aHbl monHCcaTh 003aTeILCTBO O Hepas3MIAMeHHH MEPCOHAIBHBIX JAaHHBIX PaOOTHHKOB.

5.8. Ilo BO3MOXKHOCTH NEpCOHANBHBIE JaHHBIE 00€3THIHBAIOTCS.

5.9. Kpome Mep 3amuThl nepcoHANbHBIX JAaHHBIX, YCTAHOBJIEHHBIX 3aKOHOIaTENHCTBOM,
paborosaTteny, pabOTHUKU M UX MPEICTaBUTENH MOTYT BbIpabaThIBaTh COBMECTHEIE MEPHI
3aIUTHI IEPCOHANBHBIX JAHHBIX PAOOTHUKOB.

6. HpaBa u 00s13aHHOCTH PadOTHHKA

6.1. 3akpenneHue npaB pabOTHUKA, PETJIAMCHTUPYIOMIHX 3AIUTY €ro MIEPCOHANBHBIX TaHHBIX,
o0ecneynBaeT COXpaHHOCTh NOJHOM U TOYHOH HH(OPMAIIMH O HEM.

6.2. PaboTHUKH U UX TIpEeICTABUTENN JOKHBI OBITh 03HAKOMJICHBI MO PaCTIUCKY C
JOKYMEHTaMM OpraHU3alliH, yCTAHABIHUBAIOIUME MOPIIOK 00pabOTKH HEPCOHANBHBIX TaHHBIX

pabOTHHKOB, a Taioke 00 UX TIpaBax U 00A3aHHOCTSX B 3TOM 00IACTH.

6.3. B nemnsix 3amuTel NEPCOHANBHBIX JaHHBIX, XpaHIMUXCS ¥ paboTomares, pabOTHHK HMeeT
IpaBo:

= Tpe60BaTB HUCKITIOYCHUA WIH UCIIPABIICHHA HCBCPHBIX HIIH HCIIOJMHBIX IICPCOHAIPHBIX JAHHBIX.

- Ha cBOOOAHBIN OECIIIATHBIN TOCTYI K CBOMM MEPCOHAIBLHBIM JaHHBIM, BKIIIOYas MPaBo Ha
HONy4YeHue Komuit moboit 3anucu, collepxainei mepcoHaIbHbIE JAHHEIC,

- IEpPCOHAIbHBIE JaHHBIE OLIEHOYHOTO XapaKTepa JOIOJHUTD 3asBICHHEM, BRIPAKAIONIAM €TI0
COOCTBEHHYIO TOUKY 3PCHHS;

- OIIPEJEIATh CBOMX IPEACTaBUTENIEH JUIS 3aIllIUTHI CBOUX NTEPCOHANBHBIX JaHHbBIX;

- Ha COXpaHEHUE U 3alUTY CBOCH JINYHOW U CEMEWHOMN TalHBI.

6.4. PaboTHUK 00s13aH:

- epesiaBaTh pabOTOAATENIO WK €T0 PENCTABUTENIO KOMILIIEKC TJOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX IEPCOHAIBHBIX JJAHHBIX, COCTaB KOTOPHIX YCTaHOBJIEH TpyIOBBIM

KogekcoMm PO,

- CBOCBPECMCHHO COO6H.IaTB pa60T0naTemo 00 I3MEHEHHUH CBOMX IMEPCOHANTBHBIX TaHHBIX




6.5. PaGoTHHKH CTaBAT paboTOHATEINS B U3BECTHOCTH 00 M3MEHEHHH (PaMUITHH, UIMEHH,
OTYECTBA, AATHI POXKIECHHS, YTO IIOIyYaeT OTPaXEHHE B TPYAOBOM KHM)KKE HA OCHOBAHUH
IIPEICTaBAEHHBIX JTIOKYMEHTOB. IIpy HeoOX0ANMOCTH U3MEHSIOTCS TaHHbIe 00 00pa30BaHuH,
npodeccuH, CeNHaIbHOCTH, TIPUCBOCHAN HOBOTO pa3psia H IIp.

6.6. B mesx 3alMTh! YaCTHOM JKH3HH, JINYHOM U CeMEHHOM TaiHB!I paGOTHHKY HE HOIDKHE
OTKa3BIBaThCA OT CBOETO MpaBa Ha 00paboTKy MEePCOHANBHBIX JAHHBIX TOJBKO ¢ HX COIJIACHS,
ITOCKOJIBKY 3TO MOJXKET HOBJI€Yb IPHYHHEHNE MOPAJIEHOT0, MAaTEPHAIBHOTO Bpea.

7. OTBETCTBEHHOCTH 32 pasrijameHne KOHPUAeHIHAIbHON MH(pOPMALHH, CBA3AHHOI ¢
NEePCOHATIbHBIMH JAHHBIMH '

7.1. IlepconanbHast OTBETCTBEHHOCTD — OJHO M3 IJIABHBIX TPeOOBAHMI K OpraHH3alM1
GyHKIHOHHPOBAHMS CHCTEMEI 3alIUTHI IEPCOHANBHOM MHGOPMAIINK U 06A3aTENBHOE YCIOBHE
obecriedeHUs 3G GEKTHBHOCTH TOM CHCTEMBL

7.2. FOpuaudeckue u GU3MYECKHUE JIUIA, B COOTBETCTBHU CO CBOMMH IIOJHOMOYHSIMHI
Biajeromye HHdopManueit o rpaxraHax, MOIyYaroIiie  UCIOIb3YIOMIHE €€, HECYT
OTBETCTBEHHOCTEL B COOTBETCTBHH C 3aKOHOAATETLCTBOM Poccuiickoit @enepalim 3a HapyleHne
peXuma 3aIIUThL, 06paboTKH M MOpPS/IKa HCTIOJIb30BaHHUS 3TOM HH(OpMALIUH.

7.3. PykoBouTe b, pa3peIlatoImuii JOCTYI COTPYAHUKA K KOHPUICHIIHATLHOMY JOKYMEHTY,
HECET MEPCOHANBHYIO OTBETCTBEHHOCTD 3a JAHHOE Pa3pelIeHHe.

7.4. Kaxnplii COTpYIHUK OpraHU3alliy, IIOJIYJIAoIui 1t paboTH KOHGHU IEeHIMATEHE
JIOKYMEHT, HECET €IMHOJUYHYIO OTBETCTBEHHOCTD 33 COXPAaHHOCTh HOCHUTENS H
KOH(QHICHIIMAIFHOCTh HH(OpMAIIHH.

7.5. JInna, BUHOBHEIE B HAPYIIEHUH HOPM, PEryTUPYIONUIMX MoIydeHue, 06paboTKy H 3aIuTy
IICPCOHANBHBIX JaHHBIX PabOTHHKA, HECYT JUCIMIUINHAPHYIO, aIMHHHCTPATHBHYIO,
TPaXXIaHCKO-IIPABOBYIO MJIH YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (epepatbHBIMu
3aKOHAMH.

7.5.1. 3a HencnoNHEHNE WK HEHAIeXKallee UCIIOTHEHHE PAOOTHHKOM II0 €T0 BUHE
BO3JI0)KEHHBIX Ha HETO 00S3aHHOCTEH 110 COOTIONEHHUIO YCTAHOBICHHOIO OPSAIKA paboTEI CO
CBEIEHUAMY KOHOHICHIIMAIBHOTO XapaKkTepa paboToiaTeNb BIpaBe IPUMEHITh
npexycMoTpernsle TpynoBemM KosekcoM aucUITHHapHbIE B3BICKAHHS.

7.5.2. JIoIXKHOCTHBIE JINNA, B 00S3aHHOCTH KOTOPBIX BXOJUT BENEHHE MEPCOHATBHBIX JAHHBIX
COTPYAHHKA, 00A3aHBI OOECTICYUTH KaXIOMY BO3MOXXHOCTh O3HAKOMJICHHUS ¢ JOKYMEHTAMH U
MaTepHalaMH, HEIIOCPEICTBEHHO 3aTParMBAOIIUMH €I0 IpaBa i CBOOOIEI, €CIIH HHOE HE
IIPETyCMOTPEHO 3aKOHOM. HenpaBoMepHBIii 0TKa3 B MIPEOCTABICHUH COOPAHHBIX B
YCTaHOBJICHHOM IOPSIKE JOKYMEHTOB, JIWO0 HECBOCBPEMEHHOE IIPEAOCTABICHHE TAKUX
JIOKyMEHTOB HJIX MHOH HH(OPMAIUH B CIy4asX, IPEeIyCMOTPEHHBIX 3aKOHOM, JIHOO
IIPEJOCTABICHHE HEMTOJIHON MY 3aBEIOMO JIOXKHOM HHpOpMAIHU — BIICYET HAJIOKEHNE HA
JOJDKHOCTHBIX JIMI] aIMUHHCTPAaTHBHOTO IITpada B pazMmepe, onpeneniemom Komekcom 06
aIMUHUCTPATUBHBIX IIPABOHAPYIIEHUIX.

7.5.3. B cootserctBuM ¢ I'paxkranckum KozpexcoM nmna, He3akOHHBIME METOAMH T10TYYHMBIIHE
MH(QPOPMAIHIO, COCTABIISIONIYIO CIIYXeOHYIO TaitHy, 00S3aHbI BO3BMECTHTh IPUYMHEHHBIE
yOBITKH, IIpHYEM TaKas e 00s3aHHOCTD BO3JIAracTCs M Ha pabOTHUKOB.




7.5.4. YTOIOBHAS OTBETCTBEHHOCT 32 HAPYIICHHE HEMPAKOCHOBCHHOCTH 9acTHO#M XU3HH ( B
TOM YMCIIe HE3aKOHHOE COOMpaHue UK paCpoCTpaHCHHE CBE/IeHHI 0 YaCTHOI XU3HH THIIA,
COCTABILIONIETO €0 JHYHYIO MK CEMEHHYIO TaiiHy, 6e3 ero coraacus), HenpaBOMEPHBIH
JOCTYI K OXpaHIeMOMH 3aKOHOM KOMIIHIOTEPHOH HH(pOPMALINH, HernpaBOMEPHEI 0TKa3 B
IIpeIOCTABIIEHAH COOPAHHBIX B YCTAHOBICHHOM NOPSIKE JIOKYMEHTOB ¥ CBeJICHHU (eci 3TH
JICTHUS IPAYVMHHAIIA Bpe]l IpaBaM ¥ 3aKOHHBIM HHTEpeCaM rpak/iaH), COBEPLICHHBIC JIUIIOM €
HCIIOB30BAHAEM CBOETO CIIyKeOHOTO IOJI0XKEHH A HAaKa3bIBacTCs mrpadom, MO0 IHIICHHEM
TIpaBa 3aHUMAaTh OMPe/IEICHAbIC TOJDKHOCTH Mt 3aHUMATHCS OTPEIEICHHON NEeATEILHOCTRIO,
160 apecToM B coorsercTeu ¢ YK PO.

7.6. HenpaBOMEepPHOCTD [IEATCILHOCTH OPraHOB roCyJapCTBECHHOM BIACTH opraHu3aluii 1o
c60pY ¥, ACTIOJIb30BAHHUIO [IEPCOHATBHBIX JAHHBIX MOXCT GBITH YCTAHOBJICHA B CY/ICOHOM
TOPSIZIKE. :




