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ITos0:xenue o OUOIMOTEKE
1. O01HMe MoJI0KEeHu s

1.1. Hacrosiuee noyioskeHne periiaMeHTUpyeT AeATeIbHOCTh OMOIMOTEKH
MOY JleBobepexHas mkona (aanee — oOpa3zoBaTelibHas OpraHU3aIus).

1.2. Hacrosimiee nonosxeHue pa3padoraHo B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii Deneparumy, mprukazom
MunkynsTypbl Poccun ot 08.10.2012 Ne 1077 «O0 yrBepxkaenuu Ilopsinka yuera
JOKYMEHTOB, BXOJSIINX B COCTaB OMOIMOTEYHOTO (POH/Ia» C yIEeTOM MUchMa
MunoGpa3zoBanus Poccuu ot 23.03.2004 Ne 14-51-70/13 «O IIpumepHOM MOJOKEHUH O
O6ubMoTeKe 00111e00pa30BaATENIHLHOTO YUPEKIASHUD», MeToanueckux pekomenaanuit ®I'bHY
«HIIb um. K.JI. Ymmmackoro» ot 31.05.2017.

1.3. bubnunoTteka sBIsE€TCA CTPYKTYPHBIM T0/Ipa3/iefieHneM 00pa30BaTeIbHOW OpraHu3allui,
CO3JIaHHBIM B LIEJISIX OOecleyeHus paBa y4aCTHUKOB 00pa30BaTeIbHOrO Mpolecca Ha
OecraTHOE MOJIb30BaHNE ONOIMOTEYHO-MH(POPMAIIIOHHBIMH PECYPCAMH.

1.4. Tlopsiok 1oJIb30BaHNS UCTOYHUKAMU MH(GOpPMaIUK, IEPEYeHb OCHOBHBIX YCIYT U
YCJIOBUS UX MPEJOCTABICHUS ONPEIEISIOTCS HACTOSAIIMM MOJI0XKEHUEM 0 OUOINOTEKe U
MpaBWJIaMH MOJIb30BaHUsl OMOIMOTEKOH, YTBEPKICHHBIMU PYKOBOIUTEIEM 00pa30BaTEIbHOM
OpraHM3alMH.

1.5. OpFaHI/BaHI/IH O6CJ'Iy>KI/IBaHI/ISI Y4aCTHUKOB 06pa3OBaTeJ'H:>HOFO nponecca Nponu3BOIUTCA B
COOTBCTCTBHH C IMPpaBHUJIAMH TCXHUKHU 0€30IaCHOCTH H IMPOTHUBOIIOXKAPHBIMH, CAHUTAPHO-
TUTHUCHUYCCKHUMU Tpe6OBaHI/I${MI/I.

2. lean, 3axaun, PyHKIUN OMOTHOTEKH

2.1. llem 6MOIMOTEKM COOTBETCTBYIOT IIEJISIM 00pa30BaTeIbHON OpraHU3aluy U BKIIOYAIOT
B ce0st B TOM uucie: GopMUpOBaHUE OOIICH KYIbTYpPhI JINYHOCTH 00YUaIOIIUXCSl HA OCHOBE
YCBOCHHS 00513aTSIILBHOT0 MHHIMYMa COJICpyKaHus 001Ie00pa30BaTeIbHBIX MPOTPaMM, UX
aJianTanus K )KU3HU B OOIIECTBE, CO3/IaHNe OCHOBHI JIJIsl OCO3HAHHOTO BBIOOpA U
MTOCIIEAYIOMIETO OCBOCHUS TPO(ECCHOHATBLHBIX 00pa30BaTeIbHBIX MPOTPAMM, BOCITUTAHHE



IpaXIaHCTBEHHOCTH, TPYL0JIIO0HS, YBaXKEHUS K IIpaBaM U CBOOOaM 4YelloBeKa, JTI0OBU K
OKpyXkatomiei nmpupoje, Poaune, cembe, popmupoBanue 310poBOro 00pasza KHU3HH.

2.2. 3amauyaMu OMOIMOTEKH 00Pa30BaTEILHOM OPTaHU3aIUH SBIISIOTCS:
. obecrnieueHre y4aCTHUKOB 00pa30BaTeIbHOIO MPoIiecca TOCTYIIOM K

uH(pOpMaNNK, 3HAHUSM, UIESIM, KYJIBTYPHBIM IIEHHOCTSIM OCPEACTBOM
UCTIOJIb30BaHUs OMOIMOTEYHO-UH(DOPMAIIOHHBIX PECYPCOB 00pa30BaTEIbHOM

OpraHH3aLuy;
. NpUBJICYCHUE 00YYAIOUIMXCS K CHCTEMAaTHYECKOMY UYTCHHUIO Y4eOHOI,
XY/I0’)KECTBEHHOH, HAy4IHO-TIOMYJISIPHOI JTUTEPaTyphI;

. COJICHCTBHE Pa3BUTHUIO TIO3HABATEIILHBIX HHTEPECOB M CIIOCOOHOCTEH
00ydJaromuxcs;

. o0y4yeHne ocHOBaM OHOIMOTEYHO-O0uOIMorpaduIeckoii rpaMOTHOCTH;
. COZICHCTBHE MEAArornIecKuM paboTHUKAM B 110100pe HAyYHO-

METOIUICCKON JTUTePaTyphl, ”HHOPMUPOBAHHUE O HOBBIX TOCTYILICHUSX B
OuOIMOTEeYHBINA (POHT;

. COBEPIICHCTBOBAHUE MIPEIOCTABIIIEMBIX OMOIMOTEKON YCIyT Ha OCHOBE
BHEJIPEHUSI HOBBIX HH(POPMAITMOHHBIX TEXHOJOTUNA U KOMITbIOTEPU3ALIUN
O6u0IMOTEeYHO-MH(POPMAITMOHHBIX MTPOLIECCOB, PopMUpPOBaHUE KOM(POPTHOM
OMOIIMOTEYHOM CPEIbI.

2.3. bubnuoTeka BBINOIHAET Cleayomue GyHKINU:

2.3.1. ®opmupyet Gona OMOIMOTEIHO-UH(OPMAIIMOHHBIX PECYPCOB 00Pa30BaATEIBHOM
OpraHM3aLIH:

° KOMIIJICKTYCT OCHOBHOH q)OHI[ y‘le6HLIMI/I, XYAOXCECTBCHHBIMU, HAYUHBIMU,
CIIpaBOYHBIMHU, NCAArOTHYCCKNMHA 1 HAYYHO-TIOITYJIAPHBIMH JOKYMCHTAMU
° Y4aCTBYCT B KOMIUICKTOBAHHUHU CTICTUAJIN3UPOBAHHOT'O (I)OHI[a y‘{e6HI/IKaMI/I

U3 YHCIIa BXOJAINX B (hefepabHbIN TlepedeHb Y4eOHUKOB, TOMYIEHHBIX K
UCIIOJIb30BAaHUIO MPHU peasin3allii HMEIOIINX FOCyIapCTBEHHYIO aKKpEIUTAIHIO
00pa30BaTeNbHBIX IPOrpaMM HauaIbHOTO OOILEro, OCHOBHOT'O OOILEro, CPEAHETO
o0miero o6pa3oBaHusl, U y4eOHBIMU MOCOOMSIMH, TOMYIIEHHBIMHU K MCIIOJIb30BAaHHIO
IIpU pealin3aliy yKa3aHHbIX 00pa30BaTeNIbHBIX IPOrpaMMm;

. aKKyMyJIupyeT (GOHI JOKYMEHTOB, CO37aBa€MbIX B 00pa3oBaTeIbHOMN
opraHu3auu (myoJIuKaui 1 padboT neaaroroB 00pa3oBaTeIbHOM OpraHU3aIiu,
JYYIIUX HAYYHBIX Pa0bOT M pedepaToB ydyamuxcs 1 Jip.);

. OCYILIECTBIISIET pa3MEIEHUE, OPTaHU3ALMIO U COXPAHHOCTh IOKYMEHTOB;

. OpraHu3yeT M BEJET CIPaBOYHO-OMOIMOorpaduuecKkuil anmnapar: KaTaJaoru
(anmdaBUTHBIN, CUCTEMATUYECKUI ), KAPTOTEKH (CUCTEMATHUECKYIO KAPTOTEKY
cTarel, TeMaTUYecKre KapTOTeKH ), SJIEKTPOHHBIN KaTanor, 6a3bl JaHHBIX MO
npod o 00pa3oBaTeILHON OpraHU3aln.

2.3.2. OcymiectisieT qudpepeHIpoBaHHOE ONOINOTEYHO-HH(POPMAITHOHHOE
o0cCTykKMBaHHE 00YJArOIIHXCS:

. MpeiocTaBisgeT HHPOPMALIMOHHBIE PECYPCHI HA PA3JINYHBIX HOCUTEIIAX;



. Oopranmu3yeTr o0yueHHe HaBbIKaM HE3aBUCUMOT0 OMOINOTEYHOTO
H0JIb30BATENsl ¥ NOTPeOUTENs HH(OPMAIMH, COACHCTBYET HHTErPALlMH KOMIUIEKCa
3HAaHUH, yMEHUH 1 HaBBIKOB Pa0OTHI C KHUTOM U MH(OpMAIHe;

. OKa3bIBaeT UH(OPMAIIMOHHYIO IIOJIEP/KKY B PEIIEHUH 3a]1a4, BO3HUKAIOIIUX
B Iporiecce yueOHOH, caMo0Opa30BaTeIbHOM U JOCYTOBOM AESTEILHOCTH
00ydJaromuxcs;

. OpPTraHU3yeT MacCOBBIC MEPOTIPHUATHS, OPHEHTUPOBAHHBIC HA Pa3BUTHE
o011ell ¥ YUTATENbCKON KYIbTYpPbl JMYHOCTH;

. COJICHCTBYET NIE€AArOrNYeCKUM pabOTHUKAM B OpraHu3aluu
00pa30BaTeNILHOrO MpoLecca U JOCyra 00yJaroIuXcs.

2.3.3. Ocymectasier auddepeHnnpoBaHHOe OMOINOTEUHO-UHDOPMAITMOHHOE
00CITyKMBaHUE MEarOTMYeCKUX PAOOTHUKOB:

. BBISIBJISIET HH(OPMALIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSET 3aIPOCHI,
CBsI3aHHBIE C 00yUeHHEM, BOCIIUTAHHEM O0YyJarOIINXCS;

. coJieiicTByeT mpohecCuoHaNbHON KOMIIETEHIIUH M€JaroroB, MOBBIIICHUIO
KBaJM(UKAINU, TIPOBEICHHUIO aTTECTAIHH;

. OCYILIECTBISIET TeKyIee HHPOpMUpoBaHue (IHU HHPOPMAIUHU, 0030PHI
HOBBIX IIOCTYIUICHUH U MyOJIMKanuii);

. CHOCOOCTBYET MPOBEACHUIO 3aHATHH 110 (OPMUPOBAHUIO0 HHDOPMALIMOHHON

KYJIBTYPBI O0y4Jaronuxcs, IBIsETCs 02301 /ISl IPOBEACHUS MPAKTUICCKUX 3aHATHN
1o pabote ¢ nHHOPMALIMOHHBIMU PECYPCaMHU.

2.3.4. OcymectBisger quddepeHnpoBaHHOE OMOIHOTEYHO-UHPOPMAITUOHHOE
o0CITyKMBaHUE POIUTENCH (3aKOHHBIX TIPEJCTABUTEICH) 00YIArOIIIHXCS:

. YIOBIIETBOPSIET 3alIPOCHI MOJIb30BaTeNel M HHPOPMHUPYET O HOBBIX
MOCTYIUIEHUSIX B OUOINOTEKY;

. KOHCYJIBTUPYET 110 BOIIPOCAM OpraHU3alMi CEMEWHOIO YTE€HUS, 3HAKOMUT C
uH(popMalel 0 BOCIUTAHUIO JIETeH;

. KOHCYJIBTUPYET IO BONPOCcaM y4eOHBIX M3/1aHUM U1 00yJyaroImuxcs.

3. Opranuszanus 1eiTeJJbHOCTH OMOJIHOTEKH

3.1. Ob11ee pyKOBOJCTBO AEATENBHOCTBIO OMOIMOTEKH OCYIIECTBIISET PYKOBOAUTENb
o0pa30BaTeNbHON OpraHu3aluu.

3.2. HemocpeacTBeHHOE PYKOBOACTBO OMOIHOTEKOM OCYIIECTBISIET 3aBEAYIOLIUI
OMOIMOTEKOM, KOTOPBIN Ha3HAYAETCSl PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3aIliy.

3.3. 3aBenyromuii OMOIMOTEKOM HECET OTBETCTBEHHOCTD B MPEeNiax CBOSH KOMITETEHIIUHU 32
OpTraHM3AINIO M PE3YNIbTAThI JEATENbHOCTH OUOIMOTEKH.

3.4. 3aBenyrouuii 6MOIMOTEKON pa3pabaThIBaeT U MPEJCTABISAET PYKOBOIUTEIIO
00pa3oBaTeNbHON OpraHU3aliy Ha YTBEP)KIACHUE CIEAYIOINE JOKYMEHTHI:

. MOJIOKEHHE 0 OMOIMOTEKe, MPaBUIIa MOJIb30BaHUS OMOTNOTEKOM;
. MIOJIOXKEHUE O MJIATHBIX YCIyTrax OMOIMOTEKH;
. TJTAHOBO-OTYETHYIO JIOKYMEHTAIIHIO.



3.5. B cocTaB OMOJIUOTEKN BXOIUT:

. a0OHEMEHT;

. YHUTAJIbHBIN 31,

. OTJIeNT YIeOHUKOB;

. oten nHHOPMAITMOHHO-0nOIHorpaduIecKoit paboThI;

. GoHI ¥ cenMaT3UPOBAHHBIN 321 pab0ThI ¢ MYJIbTUMEAUHHBIMUA U
CETEeBBIMU JJOKYMEHTaMU;

. Me/IuaTeKa.

3.6. bubnuoreuno-uHdpopmMannoHHOE 00CTY)KUBAHHE OCYIIECTBIISETCS B COOTBETCTBHH C
IUTaHaM# paboThl OMOITMOTEKU M PEKUMOM pabOThl 00pa3oBaTEIbHON OPraHU3aIHH.

3.7. bubnuoreka BpaBe MPeAOCTABIATH IJIATHbIE OMOIMOTEYHO-UH(POPMALIMOHHBIE YCIYTH,
NepeueHb KOTOPBIX ONPEEIeTCsl YCTaBOM 00pa30BaTeIbHON OpraHU3aIiH.

3.8. PesxuM paboThl OUOIMOTEKN ONpeAensieTcs 3aBeAYIOIUM OUOIHOTEKOM ¢ y4eTOM
pexxuma paboTsl 00pa3oBaTeNbHOM opranu3anuu. OIUH pa3 B MECSII PETyCMaTPUBACTCS
CaHUTAPHBIN JCHb, B KOTOPBIA 00CITY)KUBAaHHE MOJIB30BATEIICH HE IIPOU3BOIUTCSI.

4. Y4yer nocTynjieHus ¥ BbIOLITHS JOKYMEHTOB 0u0/1M0Te4HOro onaa
4.1. [Ipuem 10KyMeHTOB B (hOH]T OMOIIMOTEKN BKIFOUALT CIICTYIOIIUE OTICPAIIHH:

. CBEpKa MOCTYIUICHUH C MEPBUYHBIM YYETHBIM JJOKYMEHTOM (HaKJIaIHas,
aKT), BKIIIOYAIOIIIM CITUCOK MOCTYMUBIINX JTIOKYMEHTOB;

. COCTaBJICHUE NIEPBUYHOIO YYETHOTO IOKYMEHTA ISl IIOCTYIICHUH Oe3
CONPOBOJUTENBHON TOKYMEHTAINH;

. perucTparyst MocTyNUBIINX JOKYMEHTOB B PETHCTpax CyMMapHOro,
rpymnmoBoro u uaauBuayanbHoro yyera ('OCT 7.0.93-2015 «bubnuoreunsrit
¢donn. Texnomorust GopMUPOBAHUSY).

4.2. Ilpy mOMOTHEHUH OCHOBHOTO OUOIHMOTeYHOr0 hoH1a HEOOXOAMMO COOTIOAATh
TpeboBanust PeaepanbHoro 3akoHa ot 25.07.2002 Ne 114-D3 «O npoTUBOACHCTBUN
AKCTPEMHUCTCKON AESITENbHOCTHY. [JOKyMEHTHI, BKIIFOUEHHBIE B TepeUeHb IKCTPEMHUCTCKHUX
MaTepHaJIoB, TPHUOOPETATh 3aIMPEIEHO, ITPH BBISIBICHUHU HX B ()OHJIC — H3BIMATh U3 JOCTYIIA.

4.3. Yyet u 00paboTka TOKyMEHTOB OMOIHOTEYHOTO (DOHIA.

4.3.1. Yyer u 06paboTKa JOKyMEHTOB OCHOBHOTO (DOH/A OCYILECTBIISETCS MHUBHIyaTIbHBIM
cioco6oM. CBeIeHus O TIOCTYMUBIINX ITEYaTHBIX TOKyMEHTax BHOCATCS B «KHHTY
CYMMapHOT0 yueTa JJOKYMEHTOB OCHOBHOTO (DOHIA».

[TocTynuBImIMM TOKyMEHTaM IPUCBaMBAOT MHANBUIyAJIbHBIN PETUCTPALIMOHHBI HOMED
(MHBEHTapHBIM HOMEP WM UHOW 3HAK, IPUHATHIN B KAYECTBE PETUCTPALIMOHHOTO HOMEPA,
CHCTEMHBIH HOMEp /IS 3JIEKTPOHHBIX JIOKYMEHTOB) U HIM(p XpaHEHUs.

Perucrpanmonnsie HoMepa U UQPbl OTMEYAIOT B PETUCTPaxX UHIUBUAYAIBHOTO yyeTa
JIOKYMEHTOB — UHBEHTapHOMN KHUTE, KAPTOTEKE PETUCTPALIUU T'a3€eT, ’KYPHAJIOB, YIETHON Oa3e
JTAHHBIX.



Bce ax3eMIusIpbl MPUHATHIX U34aHui [TeMnentoroTcs. [ltemmens ¢ HaMuMeHOBaHUEM
00pa3oBaTeNbHON OpraHU3aIMH JI0KEH ObITh IPSIMOYTOJILHOM (OPMBI, pa3MepoOM HE
Ooibire uem 1,574 cm.

[ITemnens cTaBUTCS HA 000POTE TUTYJIBHOTO JICTA (TIPU OTCYTCTBHH TUTYJIBHOTO JIUCTA —
Ha TIEpBOM CTpaHUIIE TEKCTa IOJ1 3arjiaBueM), Ha 17-i cTpaHHIle 1O/ TEKCTOM B JIEBOM
HIKHEM YTy U Ha 000pOTe KaKI0ro NMpriokenus. Ha Opoiropax u xKypHallax mTeMIIeNb
CTaBUTCSI TOJIBKO Ha 00JI0kKKE WIJIM Ha TIEPBOM CTPAHUIIE TEKCTA.

CoctaB ocHoBHOTO (hoHAA PUKCHPYETCS B KAPTOUHOM alihaBUTHOM KaTallore, B
AJICKTPOHHOU 0a3e JaHHBIX OMOJIMOTEKH.

4.3.2. Yuer u o0paboTka cnieruanu3upoBaHHoro ¢onaa. Crnenuain3upoBaHHbIN GOH/T
YUUTBIBAETCSA U XPAHUTCS OT/ACIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOHA.

VY4er JOKYMEHTOB CIIELUaIN3UPOBAHHOTO (POH/1A, KAK MHOT03K3EMIUISIPHOM JINTEPATYPHI,
OCYILECTBIISIETCS IPYNIIOBBIM CIIOCOOOM U OTpaxaercs B «KHUre cymmMapHOro yuera
yueOHOTo (OHIa» U B KAPTOTEKE PETUCTPAIIMOHHBIX KAPTOUEK.

Ha xaxnoe HauMeHOBaHUE TOKYMEHTOB CIELUATU3UPOBAHHOIO (DOH 1A 3aBOJUTCS OTICIIbHAS
yueTHas kaptouka. Kaprouku ¢ bubnuorpaduyeckium onrcaHueM U3JaHuK yIeOHUKOB
paccTaBiIAIOTCA B YUETHYIO KapTOTEKY I10 KJIacCaM, a BHYTPH KJIACCOB — I10 a(paBUTy
(bamunuii aBTOpOB MM 3aryiaBuid. [t KOHTPOIIS 32 COXPAHHOCTBIO YYETHBIX KaPTOUYEK OHH
peructpupyorces B «KypHasie perucTpaluy y4eTHbIX KapTOdeK Y4eOHUKOBY.

TexHuueckas o6pa60TKa AOKYMCHTOB IIPCAYCMATPUBACT CJICAYIOIIUC OIICpaluun:

. MPOCTABJICHUE HA KAXKJIOM JJOKYMEHTE IITeMITeNsi ONOIHOTEKH B
COOTBETCTBUU C MYHKTOM 4.3.1 HAacCTOSIIET0O NOJIOKEHUS;

. YCTaHOBJICHUE CPEJICTB 3aIUTHI OT YTPATHl (MArHUTHBIN JAaTYUK, PAIAO-UHII,
WHOU BUJT MAPKUPOBKH);

. M3TOTOBJICHUE U MPUKPEIUICHUE K IOKYMEHTY macrnopra yueonuka. [Tacmopt
yueOHUKa MPUKIJIEUBAETCS Ha MOCIeIHEelN cTpaHulle yueOHrKa. 3amoaHsIeTcs Mpu
BBIJAa4u€ YUTATEIO.

VYder crienuann3upoBaHHOTO GOHIA MPEIyCMaTPUBACT OTPAKEHHE €ro COCTaBa B CIPABOYHO-
o6ubnumorpaduueckom anmnapare OUOINOTEKH, B TOM YUCIIE B ANIEKTPOHHOU 0a3e NaHHBIX.

4.4. BoiObITHE TOKYyMEHTOB OMOIMOTEUHOTrO (POHTA.

4.4.1. TlpuunHebl, MO KOTOPHIM JOKYMEHT MOXET OBITh BBIBEJICH U3 COCTaBa OMOIMOTEYHOTO
(dhoHa, BKIIOYAIOT B TOM YHCJIE BETXOCTh, J€PEKTHOCTD, YCTAPENOCTh MO COACPKAHUIO,
yrpaty. UckimoueHnne 1oKkyMeHTa u3 6ubanoreyHoro (poHaa NpoBOIUTCS HA OCHOBAaHUU
aHallM3a cocTaBa OMOIMOTEUHOTO (POH/IA M PE3YNILTATOB €T0 MPOBEPKH.

442, Ilox BeTXOCTBIO JOKYMCHTA NOHUMAIOT PE3YyJIbTAT €CCTCCTBCHHOT'O CTAPCHUS U
CbI/IBI/I'-IeCKOFO HN3HOCA JOKYMCHTA.

4.4.3. Ilon neeKTHOCTHIO JOKYMEHTA OHUMAIOT YACTUYHYIO UJIU MOJHYIO yTpaTy
9KCILTyaTallMOHHBIX KaUeCTB JOKYMEHTA B PE3YJIbTATE BHEIIHETO BO3/IEHCTBUS.



4.4.4. Tlon yctapenocTbio MO COAEPKAHUIO TOHUMAIOT MOTEPIO aKTyaIbHOCTU TEMATHKH,
MOJITBEPKIAEMYIO0 OTCYTCTBUEM CITPOCA YUTATENCH, HEBOCTPEOOBAaHHOCTHIO B
nepepacnpeeseHuH U pealn3alny.

4.4.5. Ilon yrpaToii JOKyMEHTa IIOHUMAIOT €r0 OTCYTCTBUE B (DOHIE OMOITUOTEKH 110
IIPUYMHAM IOTEPU, XUIIEHU, OeICTBUI CTUXUIHOTIO, TEXHOI'€HHOI'O (B TOM YHCIIe
XaKepCKOH aTaKkd ¥ HEBOCCTAHOBUMOTO COO0SI 3JIEKTPOHHOTO 000PYIOBaHUSA) HITH
COLIMAJILHOTO XapaKTepa, 10 HeyCTaHOBJICHHOM MPUYHHE.

4.4.6. ITporecc HCKITFOYEHUS JOKYMEHTOB 13 (OH1a OMOIMOTEKN OCYIIECTBIISETCS B
cooTBeTcTBUH ¢ [IopsiiKOM ydera TOKyMEHTOB, BXOSIIUX B COCTaB OnOIMoTeyHoro (houa,
YTBEPXKACHHBIM NpukazoM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BoiObITHE JOKYMEHTOB OMOIMOTEYHOTO (DOH/Ia TIPOU3BOJUTCS B PE3YJIBTATE UX
CIIMCaHUsI KOMUCCHUEH, CO3JaHHON PYKOBOAMTENIEM 00pa30BaTeIbHON OPraHU3aIHH.

4.4.8. YTuimzanus CliucaHHbIX JOKYMEHTOB OMOIMOTeUHOro (hOH/1a MPOU3BOAUTCS B
COOTBETCTBHH C 3aKOHOAaTebcTBOM Poccniickoit denepanun.

5. IIpoBepka 10KYMeHTOB O0U0JIMOTEYHOr0 (POHAA
5.1. [InanoBas mpoBepka JOKYMEHTOB OMOIMOTEUHOTO (hOH 1A IPOBOAUTCS C
MIEPUOJUIHOCTHIO OJTUH pa3 B IATh JICT HA OCHOBAHUH rpaduKa MPOBEPKH, YTBEPIKICHHOTO

3aBeIYIOIINM OUOINOTEKOM.

5.2. BHemnanoBas mpoBepKa TIOKYMEHTOB OMOIMOTEYHOTO (DOH/1a TPOU3BOIUTCS B
00513aTEILHOM TIOPSIJIKE:

. IIPU NOCTYIUIEHUU HOBBIX JIOKYMEHTOB B (DOH;

. IIPY BBISIBIEHUHU (PAKTOB XUIIEHHUS, 3I0YIOTPEOIECHUS WK TOPYH
JIOKYMEHTOB;

. B ClIy4ae CTUXUMHOro Oe/CTBUSA, TI0YKapa WK IPYTUX Ype3BbIYaHBIX
CUTYallUH, BBI3BAaHHBIX 3KCTPEMAJILHBIMH YCIIOBUSMHY;

. IIpY peopraHu3aliiy UK JUKBUIALUU 00pa30BaTeIbHON OpraHu3aluy.

5.3. Ilo uroram npoBepKH 3aBEIYIONTUH OMOINOTEKOM coCcTaBIsIeT akT. Eciu kakue-To
JOKYMEHTBI OTCYTCTBYIOT 110 HEYCTaHOBJIEHHOW ITPUYNHE, TO K aKTy IPUKJIAIBIBAETCS X
CIIMCOK, B KOTOPOM (PMKCUPYIOTCSI CBEACHUSI O KOJIMYECTBE JOKYMEHTOB OMOIMOTEYHOTO
($oHIa B HATMYMH U KOJMYECTBE OTCYTCTBYIOIUX JOKYMEHTOB, B TOM YHCJIE 1O
HEYCTaHOBJICHHOW NPUYMHE. B akTe Takke yKa3pIBae€TCs HOMED M J1aTa aKkTa MpeablIylIen
IIPOBEPKHU.

5.4. TlpoBepka OubmoTreuHoro (GoHIa Ha HATMYKE JOKYMEHTOB, BKIFOUEHHBIX B
(benepanbHBIN CIHCOK SKCTPEMUCTCKUX MaTepHAaIOB, OMyOIMKOBaHHBIA Ha OQHUIIMATHHOM
cante Munucrepcrsa roctuinu Poccniickoit denepanuu, IpOBOJUTCS B COOTBETCTBUU C
OTJIeNTbHBIM JIOKJIbHBIM aKTOM 00pa30BaTeIbHON OpraHU3aIuH.

5.5. Ilpu BBIABICHUM B MpOIIEcCe MPOBEPKU (POHIA OTCYTCTBYIOIUX JOKYMEHTOB U
HEBO3MO>KHOCTH YCTaHOBJICHUS! BUHOBHBIX JIUI] YOBITKU 10 HEJOCTa4aM CIIHUCHIBAIOTCS B
COOTBETCTBHUHM C JEHCTBYIOIUM 3aKOHO/IATEIbCTBOM.
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