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1. O01mue momoxxeHus

1.1. Hacrosmiee mnojioxxeHue SBISETCS JIOKAXbHBIM NpaBoBeIM akToM MOY JleroOepekHas
IIKOJIa, SIBJISIONIUMCS OIIEPaTOPOM IIEPCOHANBHEIX JaHHBIX.

1.2. Hacrosiiee TONOXEHHE YCTAaHABIMBACT MOPSJOK OCYIICCTBICHHS OIeEpaiui ¢
IIepCOHANBHLIME JAHHBIMH COTPYIHVKOB IIPEAPHATHS.

1.3. Hacrosinee nonoxeHue pazpaboTaHo B HEIAX:

- periaMeHTAaIlMy MOpS/IKA OCYIIECTBICHHS ONIEpalMii ¢ IEePCOHAIBHBIMHM JaHHBIMH
COTPYZHUKOB MPEAIPUSATHS;

- obecneueHns TpeGoBaHHi 3akoHa Ne 152-03 M HHBIX NPaBOBBIX AKTOB, PETYIHPYIOIIMX
HCNOJb30BaHNE IEPCOHATBHBIX JaHHBIX;

- yCTaHOBJICHHS TpaB U obOs3aHHOCTEH coTpymHukoB MOY JleBoOepexHas IKOJIa B YacCTH
paboTHI ¢ MEPCOHATEHBIMU JIaHHBIMU;

- YCTaHOBJICHHUS MEXaHW3MOB OTBETCTBEHHOCTH COTPYAHHKOB IpEINpPUATHS 3a HapyILICHHE
JIOKQJIBHBIX HOPM, a TaKXe MOJOXKeHHil (eaepatbHOr0, perHOHAIGHOTO M MYHUIMIIAIHHOTO
3aKOHO/IaTeNIbCTBA, PETyIUPYIOMHX UCIONB30BaHNE IEPCOHANBHBIX JaHHBIX.

1.4. Hacrosinee moyio)KeHHE BCTYNAaeT B CHIYy B MOMEHT €ro YTBEpP)KICHHS OTACIBHBIM
IIPUKA30M reHepaibHOro Jaupekropa MOY JleBoOepekHas IMIKOIa U JEHCTBYeT GECCpPOUYHO 0
3aMEHBI HOBBIM JIOKAIBHBIM IIPaBOBBIM aKTOM aHAJIOTMYHOTO Ha3HA4YEHUS.

1.5. KoppeKkTHpoBKa HACTOSINETO IOJIOKEHHUS OCYILISCTBISECTCS OTACIbHBIMH IPUKAa3aMHu
TEHEPATBHOTO TUPEKTOPA MPEIITPUATHSL.

1.6. Bee corpymauku MOY JleBoOepesxHasi IKOIa JOKHBL OBITH 03HAKOMIJIEHBI ¢ HACTOSIINM
HOJIOKEHUEM B CIELIMATIBHOM JKypHAJe yueTa IOl pOCIHCE.

1.7. OrpannyeHre HECAaHKITMOHUPOBAHHOTO JOCTYIA K MEPCOHATIBHBIM JaHHBIM 00€CIIeYUBaCTCS
MOY JleBoGepeskHas IIKOJIA M CHUMAETCS B MOMEHT MX 00€3IMIHUBaHUs, 4 TAKXKE 110 MCTEUYECHHH
75 ner WX XpaHeHWs, €CJIH HMHOE HE YCTAaHOBJICHO 3aKOHOM WM DPEUICHHEM pPYKOBOJICTBA
MIPEIIPUITHSL.

1.8. OcuoBubM HHGPACTpYKTYpHBIM pecypcoM MOV  JleBoOGepexHas mIKoma Uit
OCYIIECTBIICHUS OMEpAaIlHii ¢ IEPCOHATBHBIME JaHHBIMH SBJISIOTCA HHOOPMALMOHHBIE CHCTEMBI,
MpeICTaBIsIomue co0oii:

- KOMIDICKCHI aBTOMATH3HPOBAHHOH 00pabOTKHM MEpCOHANBHBIX AAHHBIX (TIO3BOJISIONIMX
OCYIIECTBIIATh ONEpalid C NEPCOHAILHBIMH JaHHBIMH B BUAe ¢aiffioB, AOCTYI K KOTOPEIM
PETYIHpYETCSl B COOTBETCTBUH C IIOJIOKEHHSIMH JIOKAJIHHBIX IIPABOBBIX AKTOB IIPEANPHATHA,
(benepanbHBIX, perHOHATBHBIX U MyHUIUNANBHEIX HIIA);

- JIOKYMEHTAITHIO Ha OYMa)kKHBIX HOCUTEISIX (JIOCTYII K KOTOPHIM TaK)Ke OCYIIECTBIAETCS B
COOTBETCTBHH C IOJIOKEHHSIMH JIOKATHHBIX IIPAaBOBBIX aKTOB U 3aKOHOAATENbCTBA PD).




2. Kputepuu otHecenus vHGpOpManuu o pabOTHHKAX K NEPCOHAIBHBIM JaHHBIM

2.1. Hacrosmee monokeHHe yCTaHABIHBACT, YTO K MEPCOHANBGHHIM JaHHBIM pabOTHUKA
otHOCATCH miobas wHpopManus o HeM, B ToM uucie ®UO, gata poxkneHHns, aapec
PerHCTpAIMH WIH MPOKNBAHHSA, ceMeifHOe M0J10KeHHe, 00pa3oBaHHe, YPOBEHD J0X0X0B.

2.3. JIoCTOBepHOCTHh MEpPCOHANBHBIX HaHHBIX paboTHHKOB MOY JleBobepexxHasd Imxoia
ompeenseTcs HCX0I U3 UX H3HAYIPHOTO pa3MEIEHHs B TAKAX JOKyMEHTaX Kak:

- ACTIOPT HWJIM WHOU MCTOYHHK, YIOCTOBEPSIOMUH JINYHOCTh paOOTHHKA;
- TpydOBas KHI)XKa (3a HMCKIIOYEHHWEM TexX ciydaeB, korza MOV JleBoGepexHas MIKOna;
ABISETCA [ COTPYJNHHMKAa TepBbIM paboTomareneM, TMOO y4dacTByeT B BOCCTAHOBIICHHH
YTEPSHHON TPYAKHIKKH);
- CBHJICTEIILCTBO IIEHCHOHHOTO CTPaXOBaHU;
- BOCHHBIH OHJIET U MHBIE JOKYMEHTHI BOMHCKOTO YUETa;
- mamioM 06 obpaszoBanumy;
- cBuIeTeNnsCTBO O Hanmuun MTHH.

OTaenpHBIM IIPHKA30M reHEPaTbHOTO JUPEKTOPA MPENIPUITHS. MOTYT OBITH ONPEIEICHBI
WHBIE JOKYMEHTHI, KOTOPHIE pacCMaTpHBAIOTCA KaK HOCHTEIM IOCTOBEPHBIX IE€PCOHATBHBIX
JTAHHBIX.

2.4. Otaen kagpoB MOY JlepobepexHas mkosa obecrieunBacT MPOBEPKY BBIIECIIEPEYHCICHHBIX
JOKYMEHTOB, COJEpIKALINX NepCOHANbHBIE TaHHbIE COTPYAHUKOB, HA IIPEAMET IOAIUHHOCTH, a
TaKXe 00eCIeYrBacT MPH HEOOXOAUMOCTH HX BPEMEHHOE XPaHEHHUE B YCTAHOBJICHHOM IIOPSIIKE.

3. Onepamuu ¢ NepCOHANBHBIME TaHHBIMH

3.1. Hacrosimee moyiockeHHe ycTaHaBiamBaeT, yTo MOY JleBoGepexHas INKOdAa OCYLIECTBILIET
CIIEAYIOIINE OIEPAIHH C IEPCOHATBPHBIMA JAHHBIMU paOOTHHKOB:

- IOy YEHHE;

- 06paboTKa;

- mepenaya;

- 6JIOKUpPOBAHUE;

- XpaHEHHE;

- TUKBUJIAINSL.

3.2. Tlox HOTy4YeHHEM NEPCOHAIBHBIX JAHHBIX IOHUMAETCS MOCIENOBATENBHOCT JICHCTBHIA,
CBS3aHHBIX C YCTAHOBJICHHEM JIOCTOBEPHOCTH COOTBETCTBYIOIIMX JAHHBIX, a TaKKe
pa3MelnieHreM uX B MHGopMarmoHHbIX cuctemax MOY JleBoOepekHast mKoa.

3.2. Tlog o6paboTKO#f HMEepCOHANBHBIX NAHHBIX HMOHMMACTCS IPOUYTEHHE, KOPPEKTHPOBKA HIIH
JOIOJIHEHHE COOTBETCTBYIOIIUX JaHHBIX, COBEpIIACMBIE YIOJIHOMOYEHHHIM JHioM MOV

JleBoGepexnas mKkoma

3.3. [lox nepenaueii nepcoOHAIBHBIX JaHHBIX IIOHUMAETCS ONIEpaliys:




- IO aPECHOMY Pa3sMEIICHHIO COOTBETCTBYIOMUX JaHHBIX Ha HOCUTEISIX B CepBEpax, MOCTYII K
KOTOpbIM UMeIOT coTpynuauku MOY JleBobGepexHas mkoja 1u60 TpeThH JIUIA;

- MO pa3sMEIlEHUIO IICPCOHAIBHBIX JIAHHBIX B HCTOYHHKAX BHYTPHUKOPIOPATHBHOTO
JIOKYMEHT0060poTa;

- 10 OIyOIMKOBAHHUIO B MHTEpPECAX MPEANPHITHS MEPCOHANBHBIX JaHHBIX 0 paboTHrke B CMU
WK Ha CEpBEPaxX HHTEPHETa B COOTBETCTBUH C HOPMaMH 3aKOHOIaTeIbCTBA.

3.4. Ilox OmoxupoBaHHEM IEPCOHANBHBIX HaHHBIX MOHUMAeTCs BPEMEHHBIM 3amper Ha
OCYILIECTBICHAE KaKUX-THOO omepaiii ¢ NMepcOHATBHBIMH JaHHBIMH, KOTOPBIE HAXOMATCA B
HHPOPMALMOHHBIX CHCTEMaX MpENNpHSATHS, B CIydasX, MOPEAYCMOTPEHHBIX IIOJIOXKEHUAMHI
JIOKaNbHBIX NpaBoBbIX akToB MOY JleBoOeperxHast 1KoNia U 3aKOHOAATeNbCTBA PO.

3.5. Ilom XxpaHeHHEM IEPCOHAIBHBIX JAHHBIX MOHHMACTCS COBOKYIIHOCTH OIE€palui,
HallpaBICHHBIX Ha O0ECHEeUeHHE NENOCTHOCTH COOTBETCTBYIONIMX IaHHBEIX IMOCPEINCTBOM HX
pa3MelieHus B HHQopMaImoHHeIx cucreMax MOY JleBoOeperxHas MIKoIa.

3.6. Ilox nmkBHpanueld IEpCOHATBHBIX JAHHBIX MOHHUMAETCS ONEpanus MO H3BATUIO
COOTBETCTBYIOIIMX JAHHBIX U3 HHPOpMaMOHHEIX cucteM MOY JleBoOeperkHas IKOJIa, a TAKXKeE
00ecneyeHNnI0 HEBO3MOXKHOCTH X BOCCTAHOBJICHUS.

4. TTops0K OCYIIECTBICHHS ONIEpalidii C NEPCOHANBHBIMA JaHHBIMH

4.1. TonydeHnue mepcoOHANBHBIX NaHHEIX (JIOKYMEHTOB, Ha KOTOPHIX OHH 3a()MKCHPOBAHEI)
OCYIIECTBIIETCA HEMOCPEACTBEHHO OT corpyauuka MOV JleBobepexnas mkona B cnydae ecnu
IPENOCTABICHAE COOTBETCTBYIOMMX JAHHBIX BO3MOXKHO TOJBKO OT TPETHUX JIHII, TO COTPYIHHK
JIOJDKEH JJaTh MUCHbMEHHOE COTTIacue Ha 3TO.

4.2. TlpennpusaTie He UMeeT mpaBa TpeOOBATH U MONYYaTh NEPCOHATBHEIE TAHHBIE COTPY/IHHKA,
OTpaXaroll[He JIMYHbIE aCIEKTBl €r0 JKU3HHU, pEIMTHO3HBIE, NOJNUTHYECKHE, ¢uiocodckue
B3TTISABL

4.3. OOpaboTka nepcOHaNIbHBIX HAHHBIX COTPYAHUKA MOXKET OCYIIECTBISTHCHS TOJBKO C €r0
MUCBMEHHOIO COITIACHS 33 MCKIIFOYEHHEM TeX CIIydaeB, 9YTO IPeayCMOTpeHbl moam. 2-11 m. 1 cr.
6 3akoHa ot 27.07.2006 «O nepcoHanbHBIX TaHHBIX» Ne 152-03.

4.4, Tlepenada nepcoOHANBbHBIX HAHHBIX COTPYIHHKA OCYIIECTBISETCS C YYETOM CIENU(PHKH
KOHKPETHO! HHGOPMAITMOHHOM CHCTEMBIL.

4.4.1. Ecmm wucnons3yercs mubposas HC (upennasHaueHHas Uit aBTOMATH3HPOBAHHOM
006paboTKK NEPCOHANBHBIX AaHHBIX), TO Iepejadya JAaHHBIX OCYIIECTBIIETCS 110 3alIUIICHHBIM
KaHaJIaM CBS3H, a TAaKXKe IIpU 3aJIcHiCTBOBAHUH CPEJCTB KPHIITO3AIUTEL

4.42. Ecim wucnone3yercs MC Ha ocHOBe OyMakHBIX HOCHTeNEH, TO Tepenada JAHHBIX
OCYIIECTBISACTCS IOCPEACTBOM IICPEMELICHHUS MM KONMMPOBAaHUS COJCPKHMOIO JAaHHBIX
HOCHTENICH IIPH YYaCTHH COTPYIOHHMKOB MPEANPHUSITHS, UMEIOMHX JOCTYN K COOTBETCTBYIOIICH
HC, xoTopsIi yCTaHABIMBAETCS OTAEIBHBIM JIOKATHHBIM IPABOBBIM aKTOM.




4.5. BIoKupoBaHHE IEPCOHATBPHBIX JAHHBIX HA MPEIANPHATHH OCYINECTBISACTCI C Y4ETOM
cnenuduxyu koHKpeTHOH UC.

4.5.1. Ecmn wucnonesyercs muopoBas HC, To OIOKMpPOBaHHME MJAaHHBIX OCYINECTBIACTCS
MIOCPEACTBOM 3aKpBITHSA AOCTyna K ¢aiiaM npy 3a1eiCTBOBAHNH CPEACTB KPUIITO3AIHUTEL

4.5.2. Ecin ucnonssyerca UC Ha ocHOBe OYMaXkKHBIX HOCHUTENEH, TO OJOKMpOBAHHE JHaHHBIX
OCYIIECTBIIETCS [TOCPECTBOM 3aKPBITHS AOCTYyIIA K cooTBeTcTBYIomel MC s onpeneneHHbx
TPYII COTPYTHUKOB.

4.6. XpaHeHWe IEPCOHANIBHBIX JAHHBIX OCYIIECTBISIETCS ¢ yueToM cnennuduky konkperHon MC.

4.6.1. Ecia ucnonb3yercs nudposas VIC, To xpaHeHue naHHBIX ocymecTsisgerca Ha [IK ornena
kaxpoB MOV JleBoGepexHas IIKona ¢ MHBEHTapHBIM HoMepoM Ne 1-20429694, a taxke Ha
0o0NayHbIX cepBepax.

4.6.2. Ecnmu wucnonbsyetcs MC Ha ocHOBe OyMaKHBIX HOCHTENEH, TO XpaHCHHE MaHHBIX
OCYIIECTBISIETCS B apXUBE OTHENa KaJpOB.

4.7. JIuxkBUMAaIHs NEPCOHANBHBIX JAHHBIX OCYIIECTBISIETCA C Y4eTOM CHENHM(PHKHA KOHKPETHOH
nc.

4.7.1. Ecmu wucnonesyercas 1mdpoBas HC, To UKBHAaNMs JaHHBIX OCYIIECTBIISACTCA
nocpeactsoM ux yaarenus ¢ IIK ormena xampo MOV JleBoOepexHas IIKONR), a Takxke
CEpPBEPOB.

4.7.2. Ecmu ucnoms3yercs MC Ha ocHOBE OyMaXXHBIX HOCHTEJECH, TO JHMKBHAANUA TaHHBIX
OCYINECTBIIAETCS TMMOCPEACTBOM YHHUTOXEHHUS COOTBETCTBYIOIIMX HOCHTENECH C MMOMOIUBIO
CHETHATIBHBIX TEXHUYECKHX CPEACTB.

5. Opranuzanus JocTyna K IEpCOHATIBHBIM JaHHBIM

5.1. JlocTyn K NepCOHANbHBIM JAaHHBIM coTpynaukoB MOY JlepobGepexHas IIKoma He
TpeOYIOIMii TOATBEPKICHAS U HE IOAJICKALME OIrPAHHICHHIO, HMEIOT:

- IHPEKTOp HPEAIpUATHS, & TAKXKE COTPYAHHUKH €T0 CEKpeTapHhara,

- COTPYIHHMKH OT/IEJIa KaJPOB IIPEATPUSTHS;

- COTPYAHHKH OyXTanTepun IpeIIpUsITHS;

- COTPYIHHKH, IPEAOCTaBUBIINE IIPEAIPUITHIO CBOH IIEPCOHATIBHBIC TAHHBIE,

-  PYKOBOIUTENH OTHENOB OKOHOMHYECKOH 0€30IIacCHOCTH, BHYTPEHHETO  KOHTPOIL,
HEMOCPEICTBEHHBIE PYKOBOTHTENIH COTPYAOHHKOB, TPENOCTABUBIIMX MNPEANPUATHIO CBOU
NIepCOHANIbHEIE TaHHBIE.

5.2. JIocTyn K MepCOHAJIBHBIM AaHHBIM cOTpyIHHKOB MOY JleBoGepexHas IIKOIA U WHBIX
JIMI] MOKET OBITh pa3peIlicH TOJBKO OTIEBHBIM PACIIOPSDKEHHEM JTUPEKTODA.




6. O6A3aHHOCTH COTPYIHHKOB, IMEIOIUX AOCTYM K MEPCOHATBHBIM JaHHBIM

6.1. Corpymauxku MOY JleBoOepexxHas INKoJIa M JAPYrde JHIA, HMEIOMHAE MOCTYI K
IEPCOHANIBHBIM JJAHHBIM, O0S3aHBbI:

- OCYWIECTBIATH OIEPALlUd € [EPCOHATBHBIMM [JAaHHBIMH IIPH  COONIONCHWUM  HODM,
YCTAHOBICHHBIX HACTOSINMM IIOJIOKEHMEM, a Taikke ¢QenepalbHbiX, pPETHOHATBHBIX H
MyHuIMnansHbix HITA;

- HH(QOPMHUPOBATh CBOETO HEMOCPEICTBEHHOIO PYKOBOAHTEII M TE€HEPAIbHOrO AUpEKTOpa
IPEANPHATHSA O HELITATHBIX CUTYallHsIX, CBS3aHHBIX C ONCPAlUSIMH C MEPCOHANBHBIMY JIAHHBIMA,
- o0ecreunBaTh KOHYUICHIHATBHOCTD OEpaluii ¢ IEPCOHATPHBIMA JaHHBIMH;

- obecneynBaTh COXPAaHHOCTh M HEM3MEHHOCTH IEPCOHATBHBIX JaHHBIX B CIydae, eCiH
BEINIOJIHIEMAs 33/1a4a HE IIPEIONaraeT X KOPPEKTUPOBKH UITH JIOTIOJTHEHHS.

7. IIpaBa paGOTHHKOB B 4acTH OCYILECTBIICHHS OIepalyii ¢ NEPCOHATBHBIME JaHHBIMA

7.1. Paborank MOV JleBoGepeskHas mKoia, MepeaaBIIMil MPEANPUATHIO CBOH EPCOHAILHBIE
JTaHHBIE, UMEET MPAaBO:

- Ha IOIy4YeHHE JOCTyNa K COOTBETCTBYIOIIMM JAaHHBIM B JIOOOH MOMEHT B IENIIX
OCYIIECTBIICHHS] HEOOXOAUMBIX ONEpalHii ¢ HUMHU;

- Ha OecljaTHOe IOJNydYeHHe Komui (aiiioB WM OyMaXXHBIX HOCHTENEH, COAepIKaIUX
NepCOHANBHBIEC JaHHBIC,

- TpeOoBaThb OT NPEANPHATHS NONOTHUTEIFHONH 0OpabOTKH, GIIOKMPOBAHHS WM JTMKBUAAINH
IEPCOHANBHBIX NAHHBIX, €CJIM ONE€palu¥ ¢ HUMH MOPOTHBOpEYaT HHTepecaM pabOTHHUKA,
OCYILECTBISIOTCA HE3aKOHHO, a TAKXKE B CIydae, €CIIU NePCOHATHHBIE TAHHBIC HEJOCTOBEPHEI,

- MOJy4aTh OT NpEeAUpUsTHS HHPOPMALMIO O JHUIAX, MMEIOIIHX JOCTYIl K IMEPCOHANBHBIM
JIAHHBIM, a TaKXKe O CTaTHCTUKE OOpallleHHii K IEPCOHATBHBIM JJAHHBIM C KX CTOPOHEI;

- noinydate or MOV JleBobGepexHas mkoya WHGOPMANUIO O JOMOJHUTETHLHOH 00padoTKe,
OJIOKMPOBAaHHM WM JIMKBHJIAIIHH MEPCOHATBHBIX JAHHBIX, OCYMIECTBIECHHBIX 10 HHUIMATHBE
IPEANPUSITHS.

7.2. Pabotaukn MOY JleBobOepexHas INKOJNA HMEIOMME IOCTYH K IIEPCOHANBHBIM JAHHBIM
COTPYJHHKOB MPEANPHUSITHS, UMEIOT TIPABO:

- Ha NpuHOOpETCHHME IIONHOMOYMH, HEOOXOMMMBIX B MENAX OCYIICCTBICHHSA oOlepanuii ¢
[EPCOHANBHBIMU JaHHBIMH;

- Ha MOJIyY4eHHE KOHCYJIbTAMOHHON MOAJNEPKKH CO CTOPOHBI DPYKOBOJCTBA M JIPYTHX
KOMIIETEHTHBIX COTPYAHHKOB B YAaCTH OCYILECTBIICHUS ONEpaLHii C IEPCOHATLHBIMH JTaHHBIMH;

- Ha OTJa4dy pacloOpsDKCHUI M HalpaBIeHHE NPEANUCAHHM COTPYIHHKAM, MepeaaroniuM
NEPCOHATIBHBIME JJaHHBIE IPEANPUATHIO, CBI3aHHBIX C HEOOXOAMMOCTBIO MNPEHAOCTABICHUS
JOIIOJIHUTEJIBHOM MM yTOYHSIOMmEH HMHGQOpMAlMM B IEIX OOECIICYCHHST KOPPEKTHOTO
OCYIIECTBIIEHHS ONepalluii C IEPCOHATBHBIMHU TaHHBIMH.

8. OTBETCTBEHHOCTh COTPYAHHKOB 3a HapylIEHHWs MpPaBHI OCYHICCTBIECHHUS OIEpaluii ¢
IIEPCOHAJIBHBIMU JaHHBIMH

8.1. Corpymauku MOV JleBoOepexxHas IIKOJAa MpH OCYIIECTBICHWUM ONEpanuil ¢
IEPCOHAJIPHBIME JaHHBIMH HECYT aJMHHHUCTPATHBHYIO, TIPaXXJAaHCKO-TPABOBYIO, YTONOBHYIO




OTBCTCTBCHHOCTh 34 HApPYLICHHUs IIPABHUII OCYIICCTBIICHUA onepaunﬁ ¢ NEpPCOHAIBbHBIMH
JaHHBIMY, YCTAHOBJICHHBIX HACTOSIMUM IIOJIOKCHHACM, a TakKiKEe HOpMaMH (bez[epanbnoro,
PETHOHAIIBHOTO H MYHHITHIIAJIBHOTO 3aKOHOAATCIILCTBA PO.

8.2. [IpaBoBBIE MOCTEACTBUS HApPyIEHUH ITPABHUJI OCYIECTBICHHS ONEpanuil ¢ NEPCOHANBHEIMU
JaHHBIMH OIpPERENAIOTCS HCXOmd u3 JIoKanbHEIX HOpM MOV JleBoGepexHas MmKona a Takxke
MOJIOKEHUH 3aKk0HOHaTeNbCTBa PD.




