MynununanbHoe o61eodpa3oBatensHoe yupexaeHue «JleBobepekHas mkosa r.Tyraesay
TyraeBckoro MyHUIIMIAIBLHOTO paiioHa

(MOY «JleBoGepesxHas mkoJia F.TyTglEBa&})

COI'JTACOBAHO

YnpaBisIoLUiuM COBETOM
MOY «JleobeperkHas mkona r.Tyraeay
(mpotokon ot 01.09.2020)

1. O0mue noJoxKenus

1.1. HacTosiiee noJjioxkeHue perjaMeHTHpYeT AesATeNbHOCTh OubnnoTeku MOY «JlepobepexHas
mkoar. TyraeBay (nanee — o6pa3oBaTe/bHasi OpraHU3aLys).

1.2. HacTosiee nojoxeHue pa3padoTaHo B COOTBETCTBUU ¢ DeiepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-03 «O6 obpazosanuu B Poccuiickoii @enepanumny», nprukazomMm MuHKyIsTypsl
Poccun ot 08.10.2012 Ne 1077 «OG6 yrBepxaenuu [lopsiika yuera JOKYMEHTOB, BXOIIUX B
coctap 6ubHoTeuHoro ¢poumay ¢ yuerom nuceMa Muno6pazoBanus Poccuu ot 23.03.2004 Ne
14-51-70/13 «O [IpuMepHOM MOJIOKEHUH 0 OUOIHOTEKE 00IEOOPA30BATENBHOTO YUPEKACHUAN.

1.3. bubanoteka co3aHa B LieIX obecnedeHrs MpaBa Y4aCTHUKOB 00pa30BaTeIbHOTO Mpolecca
Ha OecruiaTHOe 1MoJib30BaHie OHOIMOTeYHO-MHPOPMALlOHHBIMH PECYpCaMH.

1.4. TTops 10K OTE30BAHHSA HCTOYHUKAMU HHGOPMALMH, NEpe4YeHb OCHOBHBIX YCIYT U YCJIOBHS
UX MpPEeAOCTaBICHHS ONPEIEIISIOTCS HACTOALIMM NOJI0XKEHHEM 0 OHOINOTEKE U TPaBUIIaMHU
M0JIb30BaHKs OMOIMOTEKOM, YTBEP K ICHHBIMU PYKOBOLUTENEM 00pa3oBaTeIbHON OpraHU3aLyu.

1.5. Opranuzanus o6CnyKMBaHUA YYaCTHUKOB 00pa30BaTEIbHOTO MpoLEcca NPOU3BOAUTCA B
COOTBETCTBUH C MPABHJIAMH TEXHUKHU GE30TIaCHOCTH Y MPOTHUBOMNOKAPHBIMH, CAHUTAPHO-
TUTMEHHYECKUMHU TPeOOBaHUAMM.

2. Ilenn, 3apauu, pyHknuu 6HONHOTEKH

2.1. Llenn 6M61MOTEKH COOTBETCTBYIOT LEJISIM 00pa30BaTEIbHOM OpraHMU3alMi U BKJIFOYAIOT B
ceOs B ToM uncie: GopMUpOBaHKE OOIIEH KyTbTYPHI INYHOCTH 00YUYAIOIIMXCS HA OCHOBE
ycBOeHHs 0013aTeIbHOr0 MHHUMYMa COZIEpKaHus 001e00pa3oBaTeNbHBIX IPOrpaMM, HX
aZianTalys K XXU3H| B 001IEeCTBe, CO3JJaHHE OCHOBHI 111 OCO3HAHHOIO BBIOOpA U NOCIELYIOIEro
OCBOCHUS NMpodecCHOHANBHEIX 00pa30BaTeIbHBIX MPOrpaMM, BOCIIMTAHHE IPaXIaHCTBEHHOCTH,
TPYAOMOOMS, YBOKEHH K paBaM M cBOOOaM YeJloBeKa, JTIOOBU K OKpY KAlOLeH Ipupoae,
Ponune, ceMbe, hopMupOBaHKE 30pOBOT0 00pa3a JKU3HU.

2.2. 3apayamu OuOIMOTEKH 0OPa30BATELHON OPraHU3alUH ABJISKOTCS




 ofecreyeHre y4acTHHKOB 00pa30oBaTeI-HOro mpouecca A0CTYIOM K MHbOpMaHuH,
3HAHUAM, HJIESIM, KYJIBTYPHBIM LIEHHOCTSIM [TOCPEACTBOM HCTIOJIb30BAHHS
OUbIMOTEYHO-HHPOPMAIIHOHHBIX PECYpCOB 00pa3oBaTeIbHOM Opranu3alny;

o IMpHBJIEYEHHE 00YUAIOMUXCSA K CHCTEMATHIECKOMY YTEHHIO yUeOHOH,
XyI0’KECTBEHHOM, HAyUHO-TIOMYJISIPHOMH TMTEpaTypHI,

e COJEHCTBME Pa3BUTHIO MO3HABATEIBLHBIX HHTEPECOB M CMIOCOOHOCTEH 00yUaromuxcs;

o 00yueHue ocHOBaM GUOTHOTEUHO-0HOIOrpadMIECKOM rPaMOTHOCTH;

o cofeHCTBHE NEJArOrMYecKuM paboTHHKAM B NOA00pe HAYYHO-METOAMYECKOM
NUTEpaTypsl, KHPOPMHUPOBAHKE O HOBLIX MOCTYIUICHUAX B 6MONMOTEeUHBIH GOHL;

e COBEPINEHCTBOBAHUE MPEIOCTABIAEMbIX OMOIMOTEKOM yCIyr Ha OCHOBE BHEIPEHUS
HOBBIX MHPOPMALHOHHBIX TEXHOJIOTHH M KOMIBIOTEPU3alMK OUOIHOTEYHO-
MHPOPMALIMOHHBIX IPOLIECCOB, GOopMUpOBaHHE KOMMOPTHON GHOIUOTEUHOM Cpebl.

2.3. BrbnroTeKa BRIMONHAET clieylomue GyHKIHH:

2.3.1. ®opmupyet Qponx GuOIHOTEUHO-MHGOPMALIMOHHEIX PECYPCOB 00pa3oBaTebHOM
OpraHu3aLim:

e KOMILIEKTYET OCHOBHO# (pOHJ yueOHBIMH, XyN0KECTBEHHBIMH, HAyYHBIMHY,
CIPaBOYHBIMH, MEJarOrMYECKUMH 1 HayYHO-MOIYJIAPHBIMH JOKYMEHTaMH;

¢ YYacTBYET B KOMILIEKTOBAHHH ClieLMaTM3UPOBAHHOTO QOH/a yUCOHHKAMHU U3 YHCIA
BXOJAIIMX B (pemepanbHbIii nepeyeHb yueOHUKOB, JOMYINEHHBIX K HCIOJIB30BaHUIO
TIpH peaiu3alliy MMEIOIIMX rOCyJapCTBEHHYIO aKKPEUTAIMIO 00pa30BaTeIbHBIX
IIPOrpamMM HaYaJIBHOrO 061Iero, OCHOBHOTO 0OIIEro, CPeHero obuero o0Opa3oBaHus,
U yu4eGHBIME OCOOUAMH, JOMYLICHHBIMHI K UCTIOIB30BAHUIO MU peali3aliu
yKa3aHHBIX 00pa30BaTENbHEIX IPOTPaMM;

o aKKyMyJMpyeT (GOHI JOKYMEHTOB, CO3/1aBaEMBIX B 00pa30BaTeIbHOM OpraHU3aluu
(my6umKaIit ¥ paboT neaaroros 00pasoBaTENLHON OPraHU3al|y, JIyYLIUX HAYYHBIX
pabot u pedepaToB ydaluxcs | Ap.);

e OCYLICCTBJIAET pa3MelIeHHE, OPraHU3alMI0 U COXPAHHOCTH JOKYMEHTOB;

s OpraHM3yeT U BeJleT CIPaBOYHO-ONOIMOrpadUIecKui anmnapar: Karajioru
(andaBUTHEII, CHCTEMATHIECKUI), KAPTOTEKH (CUCTEMATHYECKYIO KapTOTEKy CTaTeH,
TEMAaTHYECKHE KAPTOTEKH), DJIEKTPOHHBINA KaTalor, 6a3bl JAHHbIX 110 IPOGUIIIO
00pa3oBaTeNbHOM OpraHU3alHH.

2.3.2. OcymiecTBnser auddepeHurpoBaHHOe GUOIUOTEYHO-HHGOPMALIMOHHOE 00CITYKHBaHHE
00yJarOIIHXCA:

e MpeaoCTaBisieT HHPOPMALIUOHHBIE PECYPCHI Ha Pa3IMUHBIX HOCUTEIIAX;

e oprauusyer o0yueHHe HaBbIKaM HE3aBUCHUMOI0 OHOIMOTEYHOTO MOJIB30BATENA U
notpeGuTens nHGOpMAalH, COAEHCTBYEST HHTErpaLMU KOMILIEKCa 3HaHU M, yMEHUH 1
HaBEIKOB pabOThI ¢ KHUTOH M MHbOpMaLuei;

» OKa3pIBaeT HHGPOPMALMOHHYIO IOAJAEPIKKY B PELICHUH 3a/a4, BOSHUKAIOIIUX B
nporiecce yueOHol, camooOpa30BaTeIbHOM U IOCYrOBOM JEATCIBHOCTH
o0yJaromuxcs;




° OpraHH3yeT MacCOBBIE MEPONPUATHS, OPUEHTHPOBAHHEIE HA PA3BUTHE OOIIEH U
YUTATEIbCKOM KYJBTYPhI INYHOCTH;

* COJICHCTBYET NEJAroruuecKiM pabOTHHKAM B OpraHU3aLUH o6pa3oBaTeIbHOro
nporecca ¥ 1ocyra o0yJaromuxcs.

2.3.3. OcymectBisier nuddepeHmpoBanHoe 6ubmoTeuHo-nHGOPMaLKOHHOE 06CTYKHBaHUE
NIeIarOrH4eCKuX paboOTHUKOB: '

* BBIABJISET I/I'H(i)OpMa[II/IOHHLIe NOTPEOHOCTH M Y/I0BJICTBOPAET 3aHPOCHI, CBA3AHHBIE C
00y4eHHEM, BOCTIUTAHHEM O0YYAFOLIHXCA;

® COJCHCTBYET NPOdeCcCHOHANBHOH KOMIETEHIIMH NEJaroroB, NOBLIIIIEHUIO
KBaH(HKALHUH, IPOBEACHHMIO aTTECTALHM;

* OCYWIECTBJIACT TeKyIllee HHPOPMUPOBAHHE (IHM MHPOPMALH, 0030pBI HOBBEIX
NOCTYIICHUH W MTyOJIUKALHIA);

° CIIOCOOCTBYET NPOBESHHIO 3aHATHIA 110 GOPMHPOBAHMIO MH(bOPMALIMOHHOI KyJIETYphI
obyyaromuxcs, ABIsETCS 6230 1715 MPOBeIeHHUs NPaKTUYECKHUX 3aHATUI MO paboTe ¢
MH(POPMALMOHHEIMH PECyPCaMH.

2.3.4. Ocymectrnser auddepernupoBanHoe OrOnHOTeYHO-HHPOPMALIHOHHOE o0ciykuBanne
poawTeneii (3aKOHHEIX MpeCTaBUTeNel) 06y YalomuXCs:

° YAOBIIETBOPACT 3alPOCHI N01b30BaTENEH H MHPOPMHUPYET O HOBBIX MOCTYIIIEHUSX B
OnbaroTeKy;

* KOHCYJIbTHPYET 110 BONPOCaM OPraHU3alliy CEMEHHOTO YTEHHS, 3HAKOMMUT C
vH(pOpMaLKeif 10 BOCIIMTAHHUIO AETel;

® KOHCYJIBTHPYET IO BOIPOCaM Y4EeOHBIX M3JaHMit i 00y4aIOmIXCs.

3. Opranuzauus KesTebHOCTH GHOIHOTEKH

3.1. O01ee pyKOBOICTBO AEATENBHOCTBIO GUOTHOTEKH OCYHICCTBASET PYKOBOJUTENb
00pa3oBaTebHON OpPraHU3aIHH.

3.2. HenocpenctBennoe pykoBo/CTBO GUGTHOTEKOMN OCYLIECTBJISICT 3aBEAYIOLINI OHOIHOTEKOIH,
KOTOpBIH Ha3HAYAETCA PYKOBOJUTENEM 06pa30BaTENBLHOM OpraHM3aIluH,

3.3. 3aBenyromuii GUGITHOTEKOI HECET OTBETCTBEHHOCTS B Tpenenax cBoel KOMIETEHIUY 3a
OpraHu3aLUIO U PE3yJIbTAThl ACATENLHOCTH GUOIHOTEKH.

3.4. 3aBenyrouiuii 6u6IHOTEKOI paspabarkiBaeT U NPe/CTaBISET PYKOBOIUTENFO
00pa3oBaTeNbHOM OpPraHU3anuy Ha yTBEPIKIECHHE CEAYIOINE JOKYMEHTHI:

* TMOJIOXKEHHE 0 OUGIMOTEKe, NPaBUIA [101b30BAHUA GHGIHOTEKOI;
¢ IUIAHOB - OTYETHYIO JOKYMEHTALIHIO.



3.5. bubnauoteuHo-uHGOPMaMOHHOE 0OCITY)KUBAaHHE OCYLIECTBIIAETCA B COOTBETCTBUH C
IIaHamu paboTE OUOIHOTEKU U PEXXUMOM paboThl 06pa30BaTENLHON OPraHU3aLMH.

3.6. Pexxum paGoThl OUOTHOTEKH OTIPEIEIETCs 3aBEAYIOIUM OUOIMOTEKOM C YUETOM pexrMa
paboThl 00pa3oBarebHOM opranu3any. OAUH pa3 B Mecsll OPeNyCMaTPHBAETCA CAaHUTAPHbIN
J€Hb, B KOTOPBIi 00CTy)KHMBaHKE N0ONIBb30BaTENICH HE TPOU3BOIUTCA.

4. Y4yeT nocTynjieHusi U BHIOBITHS JOKYMEHTOB OHO/1MOTE4HOro oHaa
4.1. Ipuem nokyMeHTOB B GoHJ GMONUOTEKH BKIIOYAET CIEAYIOIIME ONEPALIM:

e CBepKa [OCTYIUIEHHUI C IEPBUYHBIM YUETHBIM JOKYMEHTOM (HaK/ajHas, aKT),
BKJIFOYAIOIIMM CIHCOK MOCTYIHUBHIMX JOKYMEHTOB;

e COCTaBJIEHHE TIEPBHYHOTO YUETHOTO JOKYMEHTA /I NOCTYIUIEHUH 63
COTPOBOAUTENILHON TOKYMEHTALUH;

¢ pPErucTpalus MOCTYNHMBHIMX JOKYMEHTOB B PETHCTPax CyMMAapHOro, IpymnmoBoro u
nnusuayansHoro yuera (FOCT 7.0.93-2015 «buonuoteunsiii dona. TexHnonorus
bopMHUpOBaHUY).

4.2. [py NONOJHEHHH OCHOBHOTO 6MONMHOTEYHOro GoHAa HE0OX0AUMO COONMIOJAaTE TPEOOBAHUA
@epepanpHoro 3akoHa ot 25.07.2002 Ne 114-03 «O npoTHBOAEHCTBHY SKCTPEMHUCTCKOM
JEATENHHOCTHY. JJOKYMEHTBHI, BIUTIOUEHHBIE B [IEPEYEHb IKCTPEMUCTCKUX MAaTEPHAIIOB,
NpHOOpETATh 3aNpelieHo, PH BBIABICHUH X B GOHIE — U3BIMATh M3 IOCTYMA.

4.3. Vyet 1 06paboTKa JOKYMEHTOB OUOAMOTEYHOrO PoHIA.

4.3.1. Yuer u 06paboTKa JOKYMEHTOB OCHOBHOTO (POHMA OCYIIECTBAAETCS MHAUBHAYATBHHIM
cnocofoM. CBeieHHA O MOCTYMHUBIIMX NIEYATHBIX JOKYMEHTax BHOCATEA B « KHHMry cyMMapHOTro
ydeTa JIOKyMEHTOB OCHOBHOIO (GOHJa».

[NocTynuBImUM AOKYMEHTaM MPHCBAUBAIOT UHAWBUAYAIbHBIHA PErHCTPALMOHHBIH HOMED
(MHBEHTApHBIH HOMEp WM HHOW 3HAK, IPUHATHIN B KAY€CTBE PErUCTPAL[MOHHOIO HOMEPA,
CHCTEMHBIN HOMEP AJIs 3NEKTPOHHBIX JJOKYMEHTOB) U MH(P XpaHEHUS.

PeructpanioHHbie HOMepa U H(Pbl OTMEYAIOT B PETUCTPaX MHAUBULYAIBHOIO y4eTa
JOKYMEHTOB — HHBEHTAPHOM KHUTe, KAPTOTEKE PETUCTPALIMHU ra3eT, )KypHAJIOB, y4eTHOM 6a3e
JAHHBIX.

Bce 3K3eMILIpEI MPUHATHIX W3AaHui mreMnemnoTces. [liteMnens ¢ HaumMeHOBaHUEM
00pa3oBaTeIbHOM OpraHM3alui J0JDKeH OBITh MPAMOYTONBHON (OPMEIL, pasMepoM He
ooJbe yeM 1,5%4 cm.

[llTeMmnenb cTaBUTCA HAa 0GOPOTE TUTYJIBHOIO JIMCTA (MIPH OTCYTCTBMH THTYJIBHOIO JIMCTa — Ha
MEePBOii CTpaHUIIE TEKCTa M0/ 3arjJaBueM), Ha 17-i CTpaHHMILe MO TEKCTOM B JICBOM HH)KHEM
Yy 4 Ha 060poTe KaXkaoro npuiokeHus. Ha Oponopax u )KypHajlax IITEMIENb CTaBUTCS
TOJIbKO Ha 00JIOJKKE WUJIM Ha MEPBOMl CTpaHUIIC TEKCTa.




CocTaB 0CHOBHOTO (poHa PUKCHPYETCs B KAPTOYHOM anaBUTHOM KaTajore, B 3JIEKTPOHHOM
0ase JaHHBIX OMOJIMOTEKHU.

4.3.2. Vuer u 06paboTKa crenpanusupoadHoro ¢onxa. CrenpanusupoBanHbid GoHz
YUMTHIBAETCS U XPAHUTCS OTACTBHO OT OCHOBHOTO OMOIMOTEUHOrO BoHa.

Yyer JOKYMCHTOB CIICUMAIIN3UPOBAHHOI'O (bOHI[a, KakK MHOFOBKBCMHJI?IPHOI?I JUTEPATYPHI,
OCYWECTBIBICTCSA IPYTIIIOBBIM CIocoOoM 1 OTPaAXacCTCA B «KHnure CYMMapHOT'O yucTa y‘IGGHOFO
(bomxa» H B KAPTOTECKE pEruCTpallMiOHHBIX KApTOICK.

Ha ka)knoe HaMeHOBaHHe JOKYMEHTOB CleliHaln3MpOBaHHOrO GoHAa 3aBOUTCSA OTEIbHAS
yueTHas KapTouka. Kaprouku ¢ 6ubauorpadpuyeckyM ONUCAHHEM H3JaHKH y4eOHUKOB
PacCTaBIAIOTCA B YUETHYIO KapTOTEKY [10 KJIaccaM, a BHYTPH KJ1accos — o andasuty damunii
ABTOPOB MJIH 3ariaBuii. [ KOHTPOJIA 3a COXPaHHOCTHIO YYETHBIX KapTOYeK OHH
perucTpupyloTcs B « KypHaie perucTpalii yUeTHBIX KapTOUeK Y4eOHUKOBY.

Texuuyeckas 06paboTKa JOKYMEHTOB MPEyCMAaTPUBAET CJICAYIOLIHE OTICPALIMH:

o MPOCTABIECHHE HA KAXKJIOM JOKYMEHTE LITeMIels OMOIMOTEKH B COOTBETCTBUM C
MyHKTOM 4.3.1 HacTOAIIEro NoIOXEHHS;

¢ YCTaHOBJIEHHE CPEJICTB 3aIUUTHI OT yTPAThl (MATHUTHBIH JAaTUYMK, PAIHO-YHMIL, HHOW BUA
MapKHUpOBKH);

o W3TOTOBJICHME M NIPUKPEIVIEHHE K JOKYMEHTY macrnopTa yue6Huka. [lacnopt yuebHuka
TNIPUKJIEUBAETCS HA TOCNeHel cTpaHHie y4eOHUKa. 3aroHseTcs Npy BeIAaye
YUTATETIO.

Vder crienuaiu3supoBaHHOro GoHaa npeaycMaTpuBacT OTPAXXEHHE €T0 COCTaBa B CIIPaBOYHO-
6ubnuorpaduueckoM anmapare GHOIMOTEKHU, B TOM YUCIIE B JIEKTPOHHOM 6a3e JaHHBIX.

4.4. BeiGpITHE JOKYMEHTOB OHOIHOTEYHOTO (PoHAA.

4.4.1. Tlpu4uHbl, O KOTOPHIM TOKYMEHT MOXKET ObITh BHIBE/ICH H3 COCTaBa OHOIMOTEUHOTO
doHa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, NIEPEKTHOCTD, yCTApEIoCTh M0 COAEPKAHUIO, YTPATY.
Hckmouenne JOKyMeHTa 13 6ubioreqHoro oHaa NpoBOAMTCA HA OCHOBaHHUH aHAJIK3a COCTaBa
6ubanoTeuHoro GoHAa U pe3yIbTaTOB €ro MPOBEPKH.

4.4.2. TTog BETXOCTBIO JOKYMEHTA MOHUMAIOT PE3YJILTAT ECTECTBEHHOTO CTAPCHUS UITH
(bU3NUECKOro U3HOCA JOKYMEHTA.

4.4.3. Ilox pedeKTHOCTHIO JOKYMEHTA NIOHMMAIOT YaCTHYHYIO MITH NIOJIHYIO YTpaTy
SKCILIyaTalMOHHBIX KAUeCTB JOKYMEHTA B Pe3yJ1bTaTe BHELUIHErO BO3ACHCTBHSA.

4.4.4. Tlox ycTapesocThiO 0 COAEPIKAHMUIO IOHMMAIOT MOTEPIO aKTYalbHOCTH TEMATUKH,
TIOATBEPKAAEMYIO OTCYTCTBHEM CIIPOCA YUTATENEH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeie/ieHHH 1 peaau3aluu.




4.4.5. TTox yTpaToii JOKYMEHTa OHUMAIOT €r0 OTCYTCTBHE B poHAe OMOIMOTEKH MO MPUYUHAM
MOTepHu, XMIEHUs, 6€ ICTBUI CTUXHUIHHOr0, TEXHOT€HHOTO (B TOM YHUCIIE XaKEPCKOW aTaKu U
HEBOCCTAHOBUMOTO 005 3NIEKTPOHHOT0 000pyAOBaHMs ) MJIM COLMAIBHOTO XapaKrepa, o
HEYCTaHOBJICHHOW IMPUYKHE.

4.4.6. Iponecc UCKIIIOYEHH JOKYMEHTOB U3 GoHAa OMOIHOTEKH OCYILECTBIACTCS B
cooTBeTcTBHH ¢ [lopAaKoM yueTa TOKYMEHTOB, BXOJAIINX B COCTaB OUOGIHOTEYHOro POoHAa,
yTBEp>KJAEHHbIM NpHKa3oM MuHkyneTypsl Poccnu ot 08.10.2012 Ne 1077.

4.4.7. BriObITHE 1OKYMEHTOB 616/1M0TEUHOr0o (JOHIA NPOUZBOJUTCS B PE3YJIBTATE UX CIIUCAHMA
KOMHCCHEH, CO3JaHHOM PYKOBOAUTENEM 00pa30BaTENbHOM OpraHu3alim.

4.4.8. Yrunusaumsi COMCaHHBIX JOKYMEHTOB OUONIHoTeYHOro oHAa NPOU3BOUTCA B
COOTBETCTBHH C 3aKOHOJAaTENBCTBOM Poccuiickoi @enepannu.

5. IipoBepka JoKyMeHTOB OUOJIHOTEHHOro poHga

5.1. InaHoBas npoBepkKa JOKYMEHTOB OUOIHOTEYHOro HOHIA MPOBOAUTCS € IEPHOAUYHOCTHIO
OJIUH pa3 B MATH JIET HA OCHOBAHUH rpaduika NpOBEPKHU, YTBEPKAEHHOIO 3aBEAYIOLIUM
OHOHOTEKOIA. ‘

5.2. BeermianoBas mpoBepka JOKyMEHTOB OMOIMOTEeYHOro PoHAa NPOU3BOIUTCS B
00s3aTeNILHOM TTOPSIKE:

o TpH BEIABICHUH (HAKTOB XHIIECHHS, 3TOYIOTPEOIEHHS WK MOPYH JOKYMEHTOB;

e B Cllyyae CTUXMMHOTO 6€CTBHA, MOXKapa WU ApYrHX Ype3BbIYaiHBIX CUTyaluH,
BBI3BaHHBIX IKCTpPEMaIbHBIMH YCIOBUSIMH;

o IpU pEOpraHU3aLUK WIH JIMKBUAALMY 00pa30BaTeIbHOM OpraHu3aluy.

5.3. Ilo uroram npoBepKu 3aBeyIouii OMOTMOTEKOH COCTABNIAET aKT, IOAIMCHIBAET M XPAHUT
ero B 6MOIHMOTEKE B TEUEHHE CPOKA, YCTAHOBJICHHOIO HOMEHKIATYpo# Aei. Ecin kakue-to
JOKYMEHTHI OTCYTCTBYIOT [10 HEYCTaH®BJIEHHOH MPUYUHE, TO K KTy [IPUKJIAABIBAETCSA HX
CTNHCOK, B KOTOPOM (HPUKCHPYIOTEA CBEICHUS O KOJIMUCCTBE JOKYMEHTOB O1OmoTeuHoro goxaa
B HaJIMUUH U KOJUYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIE 110 HEYCTaHOBJICHHOM
npuuMHe. B akTe Takoke yka3plBaeTcs HOMEp M JaTa aKTa Npeablayiiei IPOBEPKH.

5.4. Bo BpeMs MpoOBEPKH JOKYMEHTOB OUOINOTEYHOro (oHAa pabOTHHKH OTCIIEXKUBAIOT
HaJIMYHe IKCTPEMHUCTCKIX MaTepHaioB, KOTOPhIE BXOJT B deepaibHbIi CIIUCOK,
onyOJIMKoBaHHbBIM MuHIOCTOM POoccun Ha cBoeM caiite.

Ecnn 3aBenyromuit 6MONMOTEKONH HAUAET SIKCTPEMUCTCKUNA MaTEPUa, TO JO/DKEH OrPAHUYUTE K
HEMY JOCTYIT CO CTOPOHBI IOJIb30BATENEH.

5.5. Ilpu BBISABNIEHUH B mpoliecce MPOoBepKu GPOoHAA OTCYTCTBYIOIUX JOKYMEHTOB U
HEBO3MOXHOCTH YCTaHOBJICHHS BUHOBHBIX JIUL] YOBITKHM I10 HEOCTa4aM CIIMCHIBAIOTCS B
COOTBETCTBUH C JICHCTBYIOHIMM 3aKOHOATEIECTBOM.




